AgmMmnHuncTpaumna KpyTUXMHCKOro cenbcoBeTa
KpyTuxuHckoro panoHa Antanckoro kpas
NOCTAHOBINEHUE
29 aHBaps 2018 roga Ne 4 c. Kpytuxa

06 yTBepxaeHun AOMUHUCTPATMBHOIO pernaMmeHTa NnpeaocTaBneHns MyHUUMNanbHON ycnyrm
«Bblgaya paspelueHns Ha npoM3BOACTBO 3eMASAHbBIX paboT»

B cootBetctBUM cC KoHctutyumen Poccunckon depepauuu; depnepanbHbIMK
3akoHamun: ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusaumm npegocTaBneHns
rocyaapCTBEHHbIX M MyHUumMnanbHbiX ycnyr», oT 06.10.2003 Ne131-03 «0O6 o06wux
NPUHUMNaxX opraHuM3aumm MeCcTHOro camoynpasreHus B Poccuinckon depgepaumm»,  OT
02.05.2006 Ne 59-®3 «O nopsiake paccmoTpeHust obpalleHnn rpaxagaH Poccunckon

depepaummny, YctaBoM  MyHuUMNanbHOro obpasoBaHus KpyTUXWHCKUKA  CeribCcoBET
KpyTuxuHckoro panoHa Antawnckoro kpas NMOCTAHOBJIAKO:
1.YTBEpPAUTL ALOMUHNCTPATUBHBLIN pernameHTt rno npeaocTaBnNeHno

MyHUUMNanbHOW ycnyrm «Bblgaya paspelleHns Ha Npou3BOACTBO 3eMIIsHbIX paboT» B
HOBOW pefakuuu (npunaraetcs).

2. MNoctaHoBneHna AagmuHuctpaumm KpytnxmHckoro cenbcoseTta oT 31.08.2016 Ne
59 «O6 ytBepxaeHun AOMUHUCTPaATMBHOIO pernamMeHTa npeaocTtaBneHns MyHUUUnanbHOW
ycnyrm «Bblgaya paspelleHns Ha Npou3BOACTBO 3eMnsHbIX paboT», oT 27 gekabpsa 2016
roga Ne 79 «O BHeCeHUM U3MEHEeHUW B nocTtaHoBneHne AMuHUCTpaumm KpyTUXMHCKOro
cenbcoBeTa KpytuxmHckoro panoHa Antarckoro kpas oT 31.08.2016 Ne 59, «O6 yTBepxxaeHun
AOMWHUCTPATUBHOIO pernaMmeHtTa npegocTaBfieHns MyHuuunanbHon — ycnyrn  «Bblgada
paspeLLeHns Ha NPOM3BOACTBO 3eMISHbIX PAaboT» cunTaTh YTPaTUBLLMMW CUTY.

3. O6HapogoBaTb HacTosillee MOCTaHOBMEHNE Ha WHGPOPMALMOHHOM CTeHae
AomuHncTpauum  KpyTUXMHCKOrO cenbcoBeTa M pas3MecTuTb Ha odmumanbHOM cauTe
AoMnHUCTpaunn KpyTUXMHCKOrO panoHa B CETU UHTEPHET.

4. KOHTpOrnb 3a MCNONTHEHMEM HACTOSILLErO NOCTAHOBIIEHMSI OCTaBIAK 3@ COBOMN.

MmaBa AOMUHUCTpaUuK cenbcoBeTa W.M. Apow



[MpunoxeHwne

K MOCTaHOBMEHUIO AAMUHUCTpaLnn
KpyTuxuHckoro cenbcoBeTa

oT 29.01. 2018 Ne 4

ALMVHNCTPATUBHLIW pernameHT
npefocTaBfeHnUss MyHULUMNANbHOM YyCnyru
«Bblgaya paspelueHmsi Ha npom3BOACTBO 3EMIISIHbIX paboT»

|. Obwme nonoxeHus

1.1. NpegmeT agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHBIA perfaMmeHT npeaocTaBneHna MyHUuunansHon ycnyrn «Bblgada
paspeLueHus (opaepa) Ha Npon3BOACTBO 3eMIsHbIX paboT» (Aanee - PernameHT) paspaboTaH
B Lensax MOBbIWEHNA KadecTBa MNpeaocTaBfieHuUss U OOCTYMHOCTU MyHULUMNANbHOW YCIyru,
co3aHnst KOM(POPTHLIX YCAOBUI ANA NOSTyYEHUS MyHUUUNANbHOW YCNyru, B TOM Ynucne vyepes
KpaeBoe aBTOHOMHOE yuypexaeHune «MHOroyHKUMOHANbHbLIN LEHTP NpenocTaBneHus
rocyJapCTBEHHbIX WM MyHWUMNanbHbIX Yycnyr AnTaiickoro kpas» (nanee — MoL), B
3MEKTPOHHOM (bopMe C MUCnosib3oBaHueM heaepanbHOM rocyaapCcTBeHHON MHAOPMAaLMOHHOM
cucTeMbl «EAUHBIN NopTan rocyaapCTBEHHbLIX U MyHULMNANbHbLIX YCRyr (PyHKUMA)»? (nanee —
EOouHbIn nopTan rocydapCTBEHHbLIX U MyHUUMNANbHbIX YCnyr (PyHKUMK)), YHUBEpPCarbHOW
aNeKkTpoHHOM KapTbl (ganee YOK) ¢ cobniogeHMem HOpM 3akoHogaTenbcTtBa Poccunckon
depgepaumm o 3awmTe NepcoHarnbHbIX JaHHbIX.

B cBoen pearenoHoctn AgMuHuUcTpaumsa KpyTuxmHckoro cenbcoBeta KpyTUXMHCKOro
panoHa AnTanckoro kpad (ganee AOMUHUCTpauMsa cenbcoBeTa) B3aMMOAEWNCTBYET C
YNOSTHOMOYEHHOW oOpraHmsaumen AnTamckoro kpasi, ocyuwectengawowen qQyHKUUM no
opraHuMsauMn OesTenbHOCTU MO BbINYCKY, Bblgade u obcnyxuBaHutio YOK B 4actu BegeHus
pernctpa YOK, cogepxalero cBeaeHus o BblAaHHbIX Ha Tepputopun Antamnckoro kpas YOK,
aKcnnyaTaumMmM nporpamMMHO-TEXHUYECKOro Kommnsiekca no pabote ¢ YOK, obecnedeHus
MHPOPMALNOHHO-TEXHOMOMMYECKOro B3aMMOAENCTBUS FOCYAAPCTBEHHbLIX WUH(OPMALNOHHbIX
cUCTEM NpU NpefocTaBfieHMn rpaxgaHam ANTanckoro Kpas rocyaapCTBEHHbIX YCyr C
ncnonb3oBaHmem YOK.

PernameHT onpenensieT Ccpoku, TpebGoBaHWsl, YCNOBUSI NPEAOCTaBMEHUs WU
nocrnefoBaTenbHOCTb  AEUCTBMA  (aAMMHUCTPATMBHBLIX Npoueayp) Mpu  OCyLWecTBNeHUn
MOSTHOMOYUIA MO OKa3aHWUIO AaHHOW MYHULMNANbLHOW YCIyru.

1.2. Onucaxve 3aaBuTenen.
MyHuuunanbHas ycnyra npegocrtaBnsercs usndeckmm, iopnandecknm nuuam nmbéo mx
YMNOSTHOMOYEHHbIM  MpeAcTaBuTensM (ganee — 3aaBuTenu), obpaTMBLUIMMCA C 3anpoCcoOM O
Bblade paspelueHus (opgepa) Ha NPoM3BOACTBO 3eMSAHbIX paborT.

Il. CTaHgapT NpeaocTaBneHnst MyHULMNanbHoW ycryru

2.1. HanmeHoBaHne MyHUUMNANbLHOM yCRyri.

«Bblgava paspelueHns (opgepa) Ha NPOM3BOACTBO 3EMIISAHbIX PaboT».

2.2. HanmeHoBaHMe opraHa MeCTHOrO camoynpaBfeHusl, npeaoCcTaBMAOLErO
MYHULMNANbHYO YCAyry.

MpepocTaBneHne MyHuumMnanbHoM ycnyrn «Bblgaya paspelweHuss (opaepa) Ha




NPOn3BOACTBO 3eMIIsiHbIX paboT» ocyllecTernsieTcs AAMUHUCTPaUMEN cenbcoBeTa.

Mpouenypbl NpuemMa OOKYMEHTOB OT 3asiBUTENS, PACCMOTPEHUS IOKYMEHTOB M Bblgauu
pesynbTaTa npeaocTaBneHnUst MYHUUMNANbHOW YCIyrM OCYLUECTBISIETCA OOSMKHOCTHBIMM
nuuamu (MyHUUMNanbHBIMK CnyKalummmn) AOMUHUCTPaLUN CenbcoBeTa.

2.3. TpeboBaHuna K NOpsiaKy WHAOPMWUPOBAHUA O NPEAOCTaBMEHUU MYHULMNANbHON
ycnyru.

2.3.1. ubopmauusa no sonpocam npefoCTaBrleHns MyHUUUNanbHOW YCnyrn ABnseTcs
OTKpbITOM M 00WenoCcTynHOW, MOXeT ObITb nofyvYeHa 3asdABUMTENEM fMYHO MOCPEACTBOM
NMMCbMEHHOrO U (UInM) YCTHOrO obpalleHns, Yepes3 SMNEeKTPOHHYK MoYTy, Mo TenedoHy Ans
CnpaBoOK, Ha oduuManbHOM  WUHTepHeT-cante AOMUHUCTpaAUMW  ceNnbcoBeTa, Ha
MH(POPMAUUNOHHBIX CTeHAax B 3anax npuema sassuternen B AAMUHUCTpaUUKU cernbcoBeTa, B
MO®Ll ueHTpe npu nMYHOM obpalleHun 3aaBuUTeENs U B LEHTpe TenedoHHOro obecnyxmsBaHms,
Ha uHTepHeT-cante MOLU, npu wucnonb3oBaHunM EgMHOro noptana rocygapCTBEHHbIX U
MyHUUMNAnNbHbIX ycnyr (pyHKUMA) N permoHansHoM WMHgOpMaunoHHOW cuctembl «[lopTan
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (cpyHkuuin) AnTtanmckoro kpasy» (panee -—
PernoHanbHbIn  nopTan rocygapCcTBEHHbIX W MyHWUMNanbHbIX — ycnyr  (pyHkumn)) B
MHGOPMALMNOHHO - TENTEKOMMYHUKALMOHHOW CETU «UHTEPHETY.

2.3.2. CsepneHus o) MecTe HaxoXgeHuss  AgMUMHUCTpaUUn cernbcoBeTa,
npegocTaBnAoLWLEro MyHUUMNANbHYO YCnyry, rpaduke paboTbl, NOYTOBOM agpece U agpecax
3IEKTPOHHOM NOYTLI ANdA HanpasneHna obpalleHnin, 0 TenedOHHbIX HOMepax pasMmeLleHbl Ha
oomumanbHOM MHTEpPHeT-canTe ALMUHUACTPaAUUM panoHa, Ha MHGOPMAUMOHHOM CTEHOEe B
3ane npuema 3asButenen, Ha PerMoHanbHOM nopTtane rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (pyHkumin), Ha EgmHom nopTtane rocygapCTBEHHbIX U MyHULUMNANbHbIX YCNyr (YHKUNR),
a Takke B npunoxeHum 1 K AQMUHUCTPATUBHOMY perfameHTy.

2.3.3. CBegeHus o mecte HaxoxaeHuss MOL, rpacdmke paboThbl, agpece oduumnansHoro
WHTEepHeT-canTa, agpec 9MNeKTPOHHOM MOYTbl, KOHTaKTHbIN TernedoH uUeHTpa TenedOoHHOro
obcnyxmMBaHNA pasmeLLarnTcs Ha MHPOPMaLNOHHOM cTeHae AOMUHUCTPaUUN cenbcoBeTa U B
NPUNoXeHnn 3 K ADMUHUCTPATUBHOMY PErfTaMeHTY.

2.34. CBegeHuss 00 opraHax rocygapCTBEHHOW BIacTW, OpraHax MECTHOro
camoynpasfeHus U opraHM3aunax, y4acTBYOLWMX B NpeaocTaBleHNnn MyHULMNAanbHOW YCyru.

Mpn npepoctaBneHMn  MyHUMUMNAnNbHOW  ycnyrm  AOMUHUCTpaUus  cenbcoBeTa
B3anmogencteyet ¢ deaepanbHOM HANOroBowm Cry>6on.

CBepeHnss o6 apgpecax oduumanbHbiX CanWTOB W 3MEKTPOHHOM MOYTbl B
WHPOPMALNOHHO-TENIEKOMMYHUKALMOHHON CEeTU  «MHTEepHeT» YnpasneHus dPegeparnbHON
cnyx6bl rocyaapCTBEHHOW pernctpauunn, kagactpa u kaptorpadum, degepanbHOM HANOroBOK
cnyxbbl pasmelieHbl Ha WHPOPMAUWMOHHOM CcTeHae AOMWHUCTpauuKM cenbcoBeTa U B
NPUNOXEHUN 2 K AOMUHUCTPATUBHOMY pPernamMmeHTy.

2.3.5. lMpn obpaweHun 3assutens B AOMUHUCTPaLMIO cenbCoBETa MUCbMEHHO WK
yepes3 INEKTPOHHYK MOYTYy 3a nonyvyeHneM uHgopmaumm (NofyYeHust KOHCynbTauuu) no
BOMpocaM MnpefocTaBneHns MyHUUUNanbHOMW YCAyrM OTBET HanpasfisieTcs B CPOK, He
npesbiwatowmin 30 gHen co aHA permcTpaumm obpalleHms.

2.35.1. Tlo TenedoHy cneuymanuctel AAMUHUCTPAUMM  cenbcoBeTa  JakoT
ncyepnbiBaloLLyo NHOpPMaLMIo NO NPeaoCTaBNeHUIO MYHULMNANbLHOW YCITyTn.

2.3.5.2. KoHcynbTauuu no npegocTaBfeHno MyHUUMNANbHOW YCIyrn OCYLLECTBISTCA
cneumanuctamm AOMUHUCTpPaUUM cernbcoBeTa Mpu NMYHOM obpalleHun B paboyee Bpems
(npunoxeHue 1).

2.3.5.3. KoHcynbTauuu no npefocTaBneHnio MyHULMNANsHOW yCnyru ocyLecTBNATCS
no crnegyoLwmnm Bonpocam:

1) nepeyHo AOKYMEHTOB, HEO6X04MMbIX A4S NPefoCTaBAeHUss MyHUUUNANbHOW yCnyru,
KOMMAEKTHOCTU (JOCTaTOYHOCTWN) NpeacTaBreHHbIX JOKYMEHTOB;




2) WCTOYHMKA MOMy4YeHUs OOKYMEHTOB, HeobOXoaumbiX Ans  npeacTaBneHud
MYHULIMMNANbHON YCNyru;

3) BpeMeHu rnpvema 1 Bblgayun JOKYMEHTOB;

4) cpoKOB NpeaocTaBneHnss MyHUUUnanbHOM yCrnyru;

5) nopsigka obxanoBaHus gencteun (6e3gencTBUSA) U peLleHnid, ocyLecTBNSEeMbIX U
NpUHMMaeMbIX B XoAe NpefoCcTaBneHus MyHUUMNansHOM YCyru.

2.3.5.4. Tllpn ocywecTBEHUN KOHCYNbTUPOBaHUSA cneunanncTsl AZMUHUCTPaUUK
CenbCcoBeTa B BEXIMBON M KOPPEKTHOM pOpME, NTaKOHMYHO, MO CYLLECTBY Bonpoca ob6sa3aHbl
npeacraBuTbCA (ykasaTb hamMunumioo, UMsi, OTY4ECTBO, JOIMKHOCTL), AaTb OTBETbl Ha 3aJaHHble
rpaxgaHWHOM BOMPOCHI.

2.3.5.5. Ecnu nocTtaerieHHble rpaXKgaHWHOM BOMPOCbI He BXOAAT B KOMMETEHUUHO
AOMUHUCTpaUMM cenbcoBeTa, cneumanuct MHAPOPMUPYET MNOcCeTUTENs O HEBO3MOXHOCTH
npeaocTaBfeHnsa CBEAEHUN U Pa3bsCHSAET eMy NpaBo 00paTUTLCA B OpraH, B KOMMNETEHLMIO
KOTOPOro BXOAAT OTBETbl HA NOCTaBMEHHbIE BOMPOCHI.

2.3.5.6. Bpemsa koHcynbTauuun npu nM4HOM npmMeme He AO0SMPKHO NpeBbiwaTb 15 MUHYT C
MOMEHTa Hayana KOHCyIbTUPOBaHMS.

2.3.6. lNpun npepoctaBneHnn MyHUMUMNANLHOW ycnyrn 3anpelwaeTcs TpebosaTb OT
3a8BUTENS OCYLLECTBMNEHUs OEeNCTBUW, B TOM YMCNe COorflacoBaHWin, HeobxoauMmbIX Anis
Nnosly4eHnst MyHULMNAarbHOW YCyrn U CBA3aHHbIX C obpalleHnem B rocyapCTBEHHbIE OpraHbl,
opraHbl MECTHOrO camoyrnpaBfieHUs W opraHu3auuu, NoaBeJOMCTBEHHbIE FOCYy4apCTBEHHbIM
opraHam W opraHaMm MeCTHOrO caMOynpaBfieHUsl, 3a WCKMIOYEHNEM TMOSyYeHUsa yCnyr,
BKIMIOYEHHbIX B [NepeyeHb ycnyr, KoTopble ABNATCA HEOO6XoaMMbIMU U 0BaA3aTeNbHbIMK ANS
npefocTaBfieHnss MyHUUMManbHbIX YCNYr Ha TeppuTopun MyHUMUMNanbHOro obpasoBaHus
KpyTuxmnHckmin cenbcoBeT KpyTUXMHCKOro panoHa Antamnckoro Kpas.

2.4. PesynbTaT NnpegocTaBrieHns MyHULUMNanbHOW YCnyru.

PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn SBNaeTca:

1) Bblgaya paspelleHus (opaepa) Ha NPoM3BOACTBO 3eMMSAHbIX paboT;

2) Bblgaya yBegomreHust 06 oTkase B NpefoCTaBneHum MyHUUUNansHOM yCryru.

2.5. Cpok npefocTasneHms MyHULMNansHON yCnyru.

CpoK npenocTtaBneHuUsi MyHULMNAnNbHOW YCyru, ¢ y4eTom HeobxoammocTu obpalleHus B
opraHbl rocygapCTBEHHOW BNacTW, OpraHbl MECTHOro camoynpasfeHuss U opraHusauuu,
yyacTBylOLLME B €€ NpedocTaBreHnn, cocTaBngaeT Asaguatb paboumx aHen, a Ana o6bekToB
3HepreTukn — gecsatb paboumx gHEMn C MOMEHTa perucTpauuum B YCTaHOBIIEHHOM MOpsiake
3a8BNeHNss U [OOKYMEHTOB, HeobXoouMMbIX [Of1S MNPUHATUS peLlleHus O npenocTaBrieHuu
MYHUUMNANbHOW  yCcnyru, OO MOMEHTa nonyvyeHus pesynbTata npefocTaBneHus
MyHUUMNanbHOW ycnyru. B cnyvyae npeacraBneHvss 3asBUTeneM AOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.7.1 AOMMHUCTPATUBHOIO perrameHTa, dYepe3 MOL| cpok MpuHATUS pelueHus o
npegocTaBNeHnn MyHUUMNANbHOM YCIYrM UCYUCASETCS CO OHA NPUHATUS TakUX OOKYMEHTOB
MoLI.

2.6. lepeyeHb HOpPMATMBHbLIX MNPAaBOBLIX aKTOB, HEMNOCPEACTBEHHO perynmpylowmx
npegocTaBfieHMe MyHUUMNANbLHOW YCNYIn.

lMpepoctaBneHne MyHULMNANbHOW YCRyrM OCYLWeCTBNSeTCa B COOTBETCTBUMM CO
cnegylownuMm HOpMaTUBHLIMW NPAaBOBLIMU aKkTaMu:

1) KoHcTuTyumen Poccurickon Peagepaumm («Poccuinckasa rasetar, 25.12.1993, Ne 237);

2) ®epepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-03 «O6 o06wux npuHUKMNax
opraHusauum MecTHoro camoynpasneHusi B Poccuinckon ®epepaumm» («Poccuiickas rasetay,
08.10.2003, Ne 202);

3) ®epepanbHbiM  3akoHOM OT  27.07.2010 Ne  210-®3 «O6 opraHusauum
NpegocTaBNeHns rocyaapCTBEHHbIX W MyHuUMnanbHbIX ycnyr» («Poccuiickass rasertay,
30.07.2010, Ne 168);

4) depepanbHbIM 3akoHOM OT 27.07.2006 Ne152-03 «O nepcoHanbHbIX OaHHbIX»
(«Poccuiickas raseta, 29.07.2006, Ne165);
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5) YctaBoMm MyHuumMnanbHOro obpasoBaHus;

6) Pewennem CoBeta penytatoB KpyTuxuHckoro cenbcoBeta ot 28.02.2013
Ne 103 «O6 yTBepxaeHun Hopm 1 npasun no 6naroycTporicTBy TEPPUTOPUM MYHULMNASTBHOMO
obpaszoBaHusa KpyTuxnHckmii cenbcoBeT KpyTUXMHCKOro parioHa AnTancKoro Kpasy;

2.7. WcuepnbiBalowmi nepeyeHb [LOKYMEHTOB, HeobXoguMMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMW MPAaBOBbIMW akTamu ANA NpefocTaBneHns MyHUUUNanbHOM YCIyrm U yCnyr,
KOTOpble ABNATCA He0BXoAMMbIMKU N 0B6A3aTENbHLIMU NS NPeJoCTaBNeHNs MyHULUMNanbHON
ycrnyru, noanexawmx npeacraBneHuto 3assuTenem, Nopsaok Nx npegocTaBieHus.

2.7.1. OcHoBaHMEM Ons  nNpefoCcTaBfieHUMst  MYHUUMNAnbHOW  yCcryrn  gdBnsieTcs
HanpasreHHoe B AOMMHUCTpaUMIO CefibcoBeTa 3adBfieHne B MNUCbMEHHOW opme,
npeacTaBfieHHOE Ha NMYHOM MpUeMe, HanpasfeHHOe MOYTOW UM B (Popme 3NEKTPOHHOro
AOKYMeHTa 4vepe3 EaAuHbIM nopTan rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCnyr (yHKUUn)
nnbo nogaHHoe yepe3d MOLL no cdopme cornacHo NPUOXeHU 6 K AAMUHUCTPATUBHOMY
perrnameHTy.

K ykazaHHOMY 3a8BMneHWIO NpunaratoTcs cnegyowme AOKYMEHThI:

1) KONusa OOKYMeHTa, YAOCTOBEPSIOLLErO JIMYHOCTL 3asBUTENS;

2) Bbinucka u3 EgnMHoro rocyaapCTBEHHOIo peecTtpa HpUaNYecKnx nuu;

3) Konna OOKyMeHTa, NoATBepXaaroLwero nofHOMoYus npeacraBuTens 3asBuTens;

4) npoekT npoBegeHusi paboT, CornacoBaHHbIN C 3aMHTEPECOBAHHbLIMK CryXbamu,
OTBEeYalLUMN 3a COXPAHHOCTb UHXEHEPHbBIX KOMMYHUKaLMIA

5) cxemy OBWXEHUSA TpaHCnopTa WM MewexonoB, cornacoBaHHyk ¢ otaenom MMBAM
YMB[;

6) kaneHgapHbIN rpadmnk NponssoacTea pabor;

7) cornaweHne O BbIMNOMIHEHUMM paboT no BOCCTaHOBMEHWO 6GriaroycTtponcTea
3eMerfbHOro  yyacTka, 3aKkfl4yeHHoe Mexay 3asButenemM Uu  COBCTBEHHUKOM  (Uniu
YNONMHOMOYEHHBIM MM JIMUOM) 3eMeflbHOro yyacTka, Ha TeppuTopun KoToporo OyayT
NpoBOANTLCS PabOoTbl MO CTPOUTENBLCTBY, PEKOHCTPYKLUMU, PEMOHTY KOMMYHUKALNI,

2.7.2. 3asBuTenb BrpaBe He nNpeacTaBnATb [AOKYMEHTbl, MNpeayCMOTPEHHbIe
NOANYHKTOM 2 nyHKTa 2.7.1 AOMUHUCTPATUBHOIO pernameHTta. [ins paccMoTpeHns 3asaBneHust
no Bblgaye paspeleHna (opgepa) Ha MPOM3BOACTBO 3eMIsiHbIX paboT AaMUHUCTpauums
cenbcoBeTa 3arnpalinmBaeT YKa3aHHble AOKYMEHTbl (MX KOMUM UMM coaepXalumeca B HUX
cBefieHUs1) B nopsigke MexBeLOMCTBEHHOMo WHGOPMAaLMOHHOIO B3auMOOEWCTBUS, €CIiu OHU
He BbInNn NpeacTaBneHbl 3asBUTeENeM No COBCTBEHHON UHULMATUBE.

2.7.3. AgMunHUCTpaumsa cenbcoBeTa He BnpaBe TpeboBaTb OT 3asBUTENS
npegcraBneHne Opyrux JOKYMEHTOB KpOMe OOKYMEHTOB, UCTpeboBaHMe KOTOPbIX Y 3asBUTeNs
AOonyckaeTcsa B COOTBETCTBMM C MNOANYHKTOM 2.7.1 AAMWHUCTPATUBHOIO perfiaMmeHTa.
3asBUTENO BblOAETCs pacnucka B NOSyYEHUU OT 3asiBUTENS AOKYMEHTOB C yKaszaHuMeM UX
nepeyHsa 1 gatbl UX MONYYEeHUS OpraHOM MECTHOro CaMoOynpaBfieHUs, @ TakKe C yKasdaHueMm
nepeyHsl OOKYMEHTOB, KOTopble OyayT nonydeHbl MO MeXBEAOMCTBEHHbIM 3anpocam. B
cnyyae npefcraBneHus OokymeHToB 4epe3d MOLl pacnucka Bbligaetca ykasaHHbIM MOL.
[locynapcTBeHHble OpraHbl, OpraHbl MECTHOro CaMoOynpaBSieHUs W MOABEOOMCTBEHHbIE
rocygapCTBEHHbIM OpraHaMm WU opraHam MEeCTHOro CcaMoyrnpaBfeHns opraHusauuu, B
pacrnopsKeHNUN  KOTOPbIX  HaxoOATCA  OOKYMEHTbl, YyKa3aHHble B  NyHKTe 2.7.2
AOMWHUCTPATUBHOIO pernameHTa, o00si3aHbl HanpaBuTb B AAMMHUCTPAUMIO cenbcoBeTa
3anpoLLEHHbIE UM AOKYMEHThI (MX KOMUW U COAEPXaLLMecs B HUX CBeAeHs1). 3anpoLUeHHble
AOKYMEHTbI (MX KOMUM UnnM coaepXalumecss B HUX CBeAeHUd) MOryT npeacrtaBnATbCs Ha
OymaxxHOM HocuTene, B (popme 3NEeKTPOHHOro [AOKymeHTa nnbo B BMAE 3aBEpPEHHbIX
YNONMHOMOYEHHbBIM JIMLIOM KOMUK 3anpoOLUEHHbIX AOKYMEHTOB, B TOM 4ucne B dopme
31EKTPOHHOro AOKyMEeHTa.

2.8. 3agButenb nNpu nogaye 3asBrieHus NMYHO, Yepe3 MOLl pgorkeH npeaobaBuTb
nacnopTt rpaxgaHuHa Poccuinckon depepauuun, a B cnydadax, npeaycMOTPEHHbIX



3akoHopaTtenbcTBoM Poccunckon ®Pepepaummn, WHOM [OOKYMEHT, YOOCTOBEPSOWMA €ero
NIMYHOCTb.

YNONHOMOYEHHbLIN  NpeAcTaBuUTeNb  3asBUTENS  LOOIMKEH MpeabaABUTb  OOKYMEHT,
yAOCTOBEPSIOLLMI NOSTHOMOYUSA NpeacTaBUTens.

29. Tlpn nopadye 3asaBreHus 4epe3 EOWHbING nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr (YHKUMI) 3MEKTPOHHbIE KOMUM [OKYMEHTOB pasMellarTca B
npefHasHa4yeHHbIX Ona 9TUX Lenen nonax 3feKTPOHHOM (PopMbl 3asiBNEHUdA. OIeKTPOHHas
KOMus OOKYMEeHTa [OOfKHa UMEeTb paspelleHue, obecrnedmBaloliee KOPPEKTHoe MNpoYTeHue
BCEX 3MIEMEHTOB NOAMMHHOIO JOKYMEHTA, B TOM yucne OykBbl, LMpbl, 3HAKW, N300paxkeHus,
aNeMeHTbl nevyaTtun, nognucuK u T.4.

2.10. Banpet TpeboBaTb OT 3aaBUTENA MNPeAOCTaBNEHNE WHbIX [LOKYMEHTOB U
MHdOpMaLUM NN OCYLLLECTBNEHUS OENCTBUM OS5 MNONTYHYEHNA MyHULUUNANbHOW YCNyru.

3anpewaeTca TpeboBaTth OT 3aaBUTENS:

npefocTtaBneHna OOKYMEHTOB M MHopMauMm WM OCYLLECTBMEHUS OENCTBUN,
npefocTaBfieHMe WM OCYLLECTBIIEHME KOTOPbIX He npeayCMOTPEHO HOpMaTUBHbIMU
NpaBoOBbIMW  aKTaMu,  PerynvpylowmMmn  OTHOLLEHUS, BO3HWKawLWwme B CBA3NM C
npefocTaBfieHMEM MYyHULMNANbHOW YCNYTu;

npeaocTaBneHna OOKYMEHTOB M MHpopMaunn, KOTopble HaxXoO4AaTCS B pacnopsiKeHUn
AOMWHUCTPaAUMKN cenbCoBeTa, WUHBIX OPraHOB MECTHOro camoyrpasfeHnd, rocyaapCcTBEHHbIX
OpraHoB, opraHuMsauumM B COOTBETCTBMW C HOPMaTUBHbLIMW MpPaBOBbIMW akTamu Poccumnckomn
depgepaumm, HopMaTUBHBLIMM MPABOBbIMU akTaMu ANTanWCKOro Kpas M MyHMUMNanbHbIMU
NpaBOBbIMW aKTaMW, 3a WCKIIOYEHMEM [OOKYMEHTOB, YKa3aHHbIX B 4actm 6 crtatbu 7
depepanbHoro 3akoHa oT 27.07.2010 Ne210-&3 «O6 opraHusauumn npegocTaBreHns
rocy4apCTBEHHbIX 1 MyHULUUNAMNbHBLIX YCIyr».

2.11. VcyepnbiBaloWnn nepeveHb OCHOBaHWA AN OTKa3a B MpuvemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNATbHOW YCyTrn.

OcHoBaHus ansa oTkasa B NpMeme JOKYMEHTOB OTCYTCTBYHOT. [loCcTynuBLlee 3asBrneHne
noanexuT obasaTenbHOMY npuemy.

2.12. WcuyepnbiBawolWnin nepeyeHb OCHOBaHUW AN OTKasa B nNpeaocTaBfieHun
MYHULIMNANbHON YCNYru.

3aaBuTeNnto OTKasblBaeTCsl B MpedoCTaBfeHUM MyHUUMNanbHOW YCnyrn B crydae
HenpeacraBfieHNA JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.1 AQMUHUCTPATUBHOIO pernamMmeHTa,
3a UCKITIOYEHMEM JOKYMEHTOB, NPeSyCMOTPEHHbIX B NOAMYHKTE 2 YKa3aHHOro MyHKTa.

PeweHne 06 oTkase OOMKHO cofepaTb OCHOBAHUA OTKasa ¢ 06a3aTeNibHON CCbINKOWM
Ha HapyLleHWs, NPeayCMOTPEHHbIE HACTOALMUM MYHKTOM.

PeweHune 06 oTkase moxeT 6bITb 06XanoBaHo 3asiBUTENEM B cyaebHOM nopsigke.

2.13. lepeyeHb ycnyr, KOTOpble ABASATCA HeobxoouMMbiMKM N 0bA3aTenbHbIMU AN
npegocTaBneHnsa MyHULUMNANnbHON yCnyru.

Heobxognmble n obasatesibHble YCryri, KOTOpble SBASKOTCA HeobxoaMmbiMK AN
npefocTaBneHnUs MyHULMNANbLHOM YCNyru OTCYTCTBYHOT.

2.14. MNopsgok, pasmep M OCHOBaHUS B3UMaHUS rocygapCTBEHHOW MOLUSIMHBLI U MHOW
nnaTbl, YCTAHOBIIEHHOM 3a NpefocTaBneHne MyHUUMNansHOW YCnyru.

MpenocraBneHne MyHULMNansHOM ycnyru ocyuiecTensieTcs 6ecnnartHo.

2.15. MakcumanbHbI  CPOK OXMAAHWUA B o4yepean npu nogadye 3asiBNeHUs O
npefocTaBfieHMM MyHULUMNANbHOW YCRyr U Npu NoryvyeHun pesynbtata npeaocTaBrieHust
MYHUUMNANbHOW YCNyru.

Cpok oOxuaaHuss B odepeguM nMpu  nojade 3asBfieHMss O NpefocTaBneHun
MYHUUMNANbHOMW YCryru v Npu MofyyYeHUu pesynbtarta npegocTtaBneHns MyHULmMnarbHOW
yCryru He AOSMKEH npesbiwaTb 15 MUHYT.

2.16. Cpok permctpaumm 3asBneHnsa o NpeaocTaBneHn MyHULMNanbHOM YCryri.

Pernctpauusa 3asBneHusi, NOAAHHOIO 3asiBUTENEM, B TOM YUCNE B 3NIEKTPOHHOM BuUAe,
OCYyLLEeCTBNAEeTCA B AeHb npuema.



2.17. TpeboBaHusi K MOMELLEHMAM, B KOTOPbIX MPEeAOCTaBMASETCS MyHULMnanbHasa
ycriyra, K MecTaM OXuAaHusi, MecTam AN 3anoSfiHeHUs 3asiBNeHurM O MnpefocTaBreHnn
MYHUUMMNANbHON yCnyrn, WHAOPMALMOHHBbIM CTeHam C obpasuamm ux 3anofiHeHUs W
nepevyHeM OOKYMEHTOB, HEODXOANMbIX ANS NPpefoCTaBNeHUss MyHUUUNAnNsHOM YCIyru.

2.17.1. lNomeweHne, B KOTOPOM OCYLLECTBMAAETCA Mpuem 3asBuTenen, O0SDKHO
obecneunBathb:

1) KOM(POpPTHOE pacnonoXxeHwe 3asBUTENS U LOIMKHOCTHOrO nvua AMUHUCTpaumu
CenbCcoBeTa;

2) BO3MOXHOCTb M yao6CTBO 0OhopMIIEHUS 3assBUTENEM MUCbMEHHOIO 3asIBNEHNS;

3) [AoCTyn K HOPMaTuMBHbIM MpPaBOBbIM akTaMm, perynupyrowmuM npegocrasneHme
MYHUUMNANbHOW YCNyru;

4) Hanuune WHMPOPMALMOHHBLIX CTEHAOB C oObpasuamu 3anofiHEHUS 3asdBNEHUN W
nepeyHeM OOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOoCTaBNEHUSs MyHULMNANbHOM YCIyTW.

217.2. AomuHuctpauua  KpyTuxmHckoro cenbcoBeTa  KpyTUXWMHCKOro  pawnoHa
AnTanckoro kpasi obecneuvMBaeT co3fjaHuve MHBanugam criegylwmx YCcnoBuUn LOCTYMHOCTU
MYHULMMNANbHON yCcnyru u o6bekTa, B KOTOPOM OHa NpeaocTaBnsaeTcs:

- BO3MOXHOCTb 6ecnpensaTcTBEHHOro Bxofa B 0OBLEKT M BbIXxo4a U3 Hero, cogencTaune
MHBanNuay npu Bxoge B 06BLEKT U BbIXoAe U3 Hero, MHPOPMUPOBaHNE MHBaNMAa O AOCTYMNHbIX
MapLupyTax obLLeCTBEHHOro TpaHCnopTa;

- BO3MOXHOCTb NOCajKv B TPAHCMOPTHOE CPeACTBO U BbICAAKWN U3 HEro nepeq BXoaom B
00BbeKT, B TOM YuCrie C UCMNONb30BaHNEM Kpecna-KONAcku, npn HeobXoANMMOCTH - C NOMOLLIbIO
paboTHMKOB 00BEKTA;

- BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHnsa no Tepputopum obbekTa B Lensax
Joctyna K MecCTy npefoCTaBfeHuUs MyHUUUnanbHOM YCNyrn, B TOM YuUCre C MOMOLLbIO
paboTHMKOB O6bEKTA;

- COMPOBOXAEHWe WHBaNUAOB, MMEKLWUX CTOUKME HapylleHUs (YHKUUU 3peHus u
CaMOCTOATENBHOMO NepenBMmKeHNd, No TeppuTopumn odbeKTa;

-OKa3aHue vMHBanuzgam nomoLyn, HeobxoauMomn Ans NosyvyeHus B OOCTYMHOW AN HUX
dopme MHpopMaummn 0 Npasunax NPeaocTaBneHna MyHUUMnanbHON yecnyrm, B ToM yucne ob
ohopMneHMn HeobxoauMbIX ANA ee MNOoNyyYeHUs [OOKYMEHTOB, O COBEepLUeHUU Apyrnx
HeobXoauMbIX AENCTBMW, a Takke WMHOW MoMOolM B npeofosieHMn 6apbepoB, MeluarLwmx
NoJSTly4eHMI0 NHBaNUAaM1U MyHULMNANLHOW YCNyru HapaBHe C ApyrumMn nuuamu,

- Hagnexawee pasMmeweHne HocuTenem WHGopmauumn, Heobxogumonm AN
obecneyeHna GecnpenaTCTBEHHOrO AOCTyNa WMHBaNMAOB K obbekTam U ycryram C y4eToM
OrpaHUYeHun NX XXU3HeOEeATESTbHOCTY;

- obecneyeHne pgonycka Ha OOBLEKT coBakM-NPOBOAHMKA MNPU HANMUYUKN OOKYMEHTA,
nogTeepxgawLwero ee cneuuanoHoe oOydvyeHune, BblJaHHOIO Mo opme u B nopsgke,
yTBEpPXOEHHOM npukazom MuHuCTepcTBa Tpyda W coumanbHOW 3awmTbl  Poccumnckon
®epepaummn ot 22.06.2015 Ne 3684 «O6 yTBepxgeHuUn (OpMbl  OOKYMEHTa,
noaTeepXaatoLLero cneumnanoHoe obyyeHne cobakn-npoBOAHMKA, U NOPSiAKa ero Bblaayun.

2.17.3. "HdhopMmnpoBaHune 3aaButenen no NnpegocTaBneHnio MyHUUUNanbHoOW yenyrm B
YacTu pakta MOCTYNreHNs 3asaBfeHUs, ero BXOAALWMX PerucTpauuoHHbIX PEKBU3UTOB,
HaUMeEHOBaHNA CTPYKTYPHOro nogpasgeneHns AQMUHUCTpaUnn cenbCcoBeTa, OTBETCTBEHHOIO
3a ero 1CnosiHeHue, 1 T.M. OCyLLeCTBSeT cneunanvct AOMUHUCTpaUUK cenbCcoBeTa.

2.17.4. MecTta nHopMMpoBaHu4, NpegHa3Ha4YeHHble ANns 03HaKOMIEHUs 3asiBUTENEN C
WH(POPMAUNOHHBIMK  MaTepuanamu, obopyaylTcs cTeHAamu, CTyNbaMW U cTonamMu ans
BO3MOXXHOCTM OCPOPMIIEHNS] AOKYMEHTOB.

2.17.5. Ha uvHdopMaunoHHbIX cTeHgax AOMUHUCTpaUMM ceribcoBeTa pa3MellaeTcs
cnegyowasn nHopmauus:

1) un3BneYeHns wu3 3akoHoAaTeNbHbIX W WHbIX HOPMAaTMBHbIX MNPAaBOBbLIX AaKTOB,
cogepxalumx HOpMbl, perynupylowmne OesTenbHOCTb MO NpeaocTaBfeHnio MyHUUUNanbHOu
ycnyru;



2) rpacuk (pexum) paboTbl AOMWHUCTpAUMW CenbCcoBEeTa, NPeaoCTaBIAIOLErO
MYHULUMNANbHYKO YCMyry, OpraHoB rocyAapCTBEHHOW BMacTW, WHbIX OPraHoB MECTHOro
camoynpasfeHus n opraHM3aunin, y4acTBYOLWNX B NpeAoCTaBleHnn MyHULUNanbHOW yCryru;

3) AODMUHUCTPATUBHBIV pernaMmeHT NpeaocTaBneHnsa MyHULUNanbHOM yCnyru;

4) MecCcTO HaxoxgeHuss AOMUMHUCTpauuM  CenbcoBeTa, NpefoCTaBAKLWEro
MYHULUMNANbHYK YCRyry, OpraHoB rocyJapCTBEHHOW BMNAacTW, WHbIX OPraHoOB MECTHOro
camoynpasfeHus n opraHM3aunin, y4acTBYOLWNX B NpeaoCTaBleHnn MyHUUUNanbHOW yCryru;

5) TenedoH ansa cnpaeok;

6) agpec OnNeKTPOHHOW MoYTbl AOMWHUCTPaAUUKM cerbcoBeTa, NpeaoCTaBNAlLWEero
MYHULUMNANbHYKO YCRyry, OpraHoB roCcyAapCTBEHHOMW BMacTW, WHbIX OPraHoB MECTHOro
camoynpasfeHus u opraHM3aunin, y4acTBYOLWNX B NpeaoCTaBleHnn MyHULUNanbHOW yCryru;

7) agpec odmumnansHOro WHTEpHeT-canTa AOMUHUCTpaUumn panoHa,
npefoCTaBnALWEro MyHUUMNAnbHYO YCIyry, OpraHoB rOCYyAapCTBEHHOM BIlacT, WHbIX
OpraHoB MECTHOr0 CaMOynpaBrieHUs W OpraHuv3auui, Y4acTBYKOLMX B NpegocTaBrieHuu
MYHUUMNANbHOW YCNyru;

8) NnopsaaoK NONy4YEeHUs1 KOHCYNbTaUWN;

9) nopsigok obxanoBaHus pelleHnn, aencteun (6e3nencTBnsa) OOSMKHOCTHBIX nny,
AOMUHUCTpaUMK cenbcoBeTa, NPeLOoCTaBnsWero MyHUUMNanbHyo yCryry.

2.17.6. MNMomeweHe anNsa okasaHUs MYHULMMANbHOW YCNyrn OO0SMKHO ObiTb OCHaLeHOo
CTynbsMn, ctonamu. KonuyectBo MeCT OXuAaHWUs onpegensietcs ucxoas un3 akTU4eckou
Harpysku 1 BO3MOXHOCTU N5 pa3MeLLeHnst B 34aHNN.

2.17.7. KabuHeT npuema 3aaButenen OormkeH ObiTb 0b6opyaoBaH WMHGOPMAaLMOHHOM
Tabnuykon (BbIBECKOW) C YyKasaHMeM Homepa KabuHeTa, hamunun, MMeHu, oTvecTBa U
AOIPKHOCTUM cneumanucTa, BeayLlero npMeMm, a Takke rpaduka paborthbl.

2.18. lNokasaTtenu 4OCTYNHOCTU U Ka4yeCcTBa MyHULMMNANbHOW YCIyru.

2.18.1. LleneBble 3HayeHWs nokasaTensis AOCTYNHOCTM M KavyecTBa MyHULUUNANbHOW
ycnyru.

MokasaTenu kayecTsa U 4OCTYNHOCTU LleneBoe 3HauyeHune
MYHUUUNANbHOW ycnyrm nokasaTtens

1. CBOEBPEMEHHOCTb

1.1. % (monga) cny4aeB npenoCTaBfieHUst YCnyrn B 90-95%
YCTaHOBMEHHbIN CPOK C MOMEHTa CAayun JOKyMeHTa

2. KayecTBO
2.1. % (nons) 3aaBuTenen, yaoBNeTBOPEHHbIX KA4eCTBOM 90-95%
npoLecca npegocTaBneHns ycnyru
22. % (monga) cny4aeB npaBuNibHO OGOPMIEHHbIX 95-97%

AOKYMEHTOB AOJTHKHOCTHbLIM NULIOM (pernctpaums)
3. [loCcTynHoOCTb

3.1. % (pons) 3aaBuTtenen, yaoBneTBOPEHHbLIX KA4ECTBOM 95-97%
1 MHOpMauuen o Nopsiake NpeaocTaBneHns yenyru
3.2. % (pons) cnyyaes NpaBUIbHO 3amnOfTHEHHbIX 70-80 %
3aaBUTENEM LOKYMEHTOB U CAAHHbLIX C MEPBOro pasa
33. % (pona) 3asButenen, cuUMTalOWMX, YTO 75-80%

npeacraBneHHas uHdgopmaums o6 ycnyre B ceTu
MHTepHeT JOCTyNHA U NOHATHA
4. MNMpouecc obxanoBaHus

41. % (pona) oO6OCHOBaHHbIX >anob Kk obwemy 0,2%-0,1%
KONn4ecTBy 00CNyXeHHbIX 3asiBuTenen no gaHHoOMy Buay

ycnyr

4.2. % (ponda) o60OCHOBaHHbIX anob, pacCMOTPEHHbIX B 95-97%

YCTaHOBJIEHHbIN CPOK




5. BexnmeocTtb
51. % (ponda) 3asaBuTenen,  yOOBMETBOPEHHbIX 90-95%
BEXMBOCTBIO AOMKHOCTHbIX NNL,

2.19. VHble TpeboBaHUsA, B TOM YuCME y4uUTbiBalOLMEe OCOBEHHOCTU NpeaoCcTaBrieHns
MyHUUMNanbHoW  ycnyrm  4yepe3d  MHOroyHKUMOHaNbHbIA  LUEHTP M OCODEHHOCTU
npefocTaBfeHnss MyHUUMNANbLHOW YCINYrn B 3N1IEKTPOHHOW hopMme.

2.19.1. AgmuHuCTpauusi cenbcoBeTa obecneyMBaeT BO3MOXHOCTb MONyYeHUs
3aaButenemM MHgopmaunm o npeaocTaBnNAeMon MyHULMNanbHOW ycnyre Ha oduumarbHOM
WHTepHeT-canTe AOMUHUCTPaLMK panoHa, UHTepHeT-cante MOLL, Ha PermoHansHOM nopTtane
rocydapCTBEHHbIX U MyHUUMNanbHbiXx ycnyr (dpyHkumn), a Takke Ha EgmHom noptane
rocyaapCTBEHHbIX U MyHUUUNANbHbIX yCryr (PYHKUURA).

2.19.2.  AomuHucTpaums cenbcoBeTa obecnevvBaeT BO3MOXHOCTb MOMYyYEHUS U
KONUPOBaHUA 3asBUTENSAMU Ha odpuUManbHOM UHTeEpHeT-canTe AOMWHUCTPaUUK panoHa, Ha
PernoHanbHOM nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr (PpyHKUUKM), a Takke Ha
EaomHom nopTane rocygapCTBEHHbIX U MyHUUMNAnbHbIX YCnyr (YHKUMn) opM 3asiBREHN U
WHbIX JOKYMEHTOB, HeOBXOAMMBIX ANS MONyYeHUs MyHUUUNArbHOM YCNYrn B 3MEKTPOHHOM
BMae.

[ll. CocTaB, nocrnenoBaTeNibHOCTb U CPOKU BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoLleayp,
TpeboBaHUA K NOPSAKY UX BbINOMHEHNSA, B TOM YMcie 0COBEHHOCTU BbINOSTHEHNSA
agMUHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM hopme

Brnok-cxema npegocTaBneHMst MyHUUMNANbHOW YCryrn npuBefeHa B NpunoxeHun 4
HacTosiLero AAMUHUCTPATUBHOIO perfameHTa.

3.1. OnucaHue nocnegoBaTenbHOCTU AENCTBUIA NPU NPeaoCTaBeHU MyHUUMNANbHON
ycnyru.

lMpepocTtaBneHne  MyHUUMNanNbHOW  ycnyru  BKMAwYaeT B ceba  cnegywoouune
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) npuem 3aaBNeHnsa U JOKYMEHTOB, UX pernctpauns;

2) pacCMOTpEHME WM MNpPOBEpPKA 3asABMEHUA N OOKYMEHTOB, MOArOTOBKa peaynbraTta
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

3) NpuHATME peleHns O npegocTtaBneHnn unm o6 oTkase B nNpeaocTaBfeHUU
MYHUUMNANbHOMW  yCrnyrn, WHGOPMUPOBaHME W Bblgaya pesynbtata npeaocTaBrieHus
MYHULMNANbHOW YCRyrn.

3.2. [Npuem 3aaBneHns n JOKYMEHTOB, UX pernctpauus.

3.2.1. KOpugmueckne daKThl, ABNAOLLMECS OCHOBaAHMEM ansa Havana
aAMUHUCTPaTUBHOWN NpoLeaypbl.

OcHoBaHueM Onsi Hayana NpegocTaBneHns MyHULUNANbHOW YCyrn SBASIETCA NIMYHOE
obpalleHne 3asBuTens B ALMUHUCTPAUMIO CenbCoBEeTa C 3asiBNIEHWEM W OOKYMEHTaMMU,
HeobXoauMbIMK AN NOMYyYEHNA MYHUUMNAnNbHOW ycnyru, nubo HanpaBneHue 3asBNeHus u
HEeoOXoOUMbIX OOKYMEHTOB B AAMUHUCTPAUMIO CenbCcoBeTa C WUCMNOSb30BaHMEM MOYTOBOW
cBA3n, 4Yepe3d MOLL vnn B anekTpoHHoW popme C wucnonb3oBaHvem EpguHoro noptana
rocygapCTBEHHbIX n MyHUUMNAanNbHbIX  ycnyr  (yHKUun) B MHAOPMAaLIMOHHO-
TENEKOMMYHUKALNOHHON CETU KUHTEPHETY.

3.2.2. CBegeHMas O [OO/MKHOCTHOM nuue, OTBETCTBEHHOM 3a  BbIMNOJSIHEHME
aAMUHUCTPATUBHOIO AENCTBUS, BXOASALLEro B COCTaB agMUHUCTPATUBHOM Npoueaypbl.

BbinonHeHe gaHHOW agMUHUCTPATUBHOW NpoLeaypbl OCYLWEeCTBASETCA cneumanncTom
AOMUHMCTPaUMK cenbcoBeTa, OTBETCTBEHHbLIM 3@ MPUEM U perncTpaumio 3assneHus (ganee —
cneunanucr).



3.2.3. CopepxaHve agMUHUCTPATUBHOINO  OEWCTBUA, BXoAsdWero B  COCTaB
agMWHUCTPATUBHOM npouenypbl, NPOAOIKUTENBHOCTE U (UMW) MakKCUMarbHbI CPOK €ro
BbIMOSTHEHUS.

3.2.3.1. lMpn nnyHomMm obpalleHnn 3aasuTens nNMbo nNpu HanpaBfeHUU 3asiBNEeHUs
NOYTON CrneumanucT, OTBETCTBEHHbIN 3a NPUEM N perncTpauuio 3asiBrieHnsa 0 NpeocTaBneHnm
MYHULMMNANbHOW YCNYru U IOKYMEHTOB, NpU nNnpueme 3asBreHus:

1) yctaHaBnuBaeT npeameT obpalleHnsi, JMYHOCTb 3asBuTens  (NOSTHOMOYUSA
npeacraBuTens 3asasuTens);

2) npoBepsieT NPaBUSIbHOCTb  OMOPMMEHUA  3asBfieHUSs WU KOMMJEKTHOCTb
npeacTaBfieHHbIX [OOKYMEHTOB, YKa3aHHbIX B 3adBfNeHMM Ha npegmMeT COOTBETCTBUSA
TpeboBaHUAM K NpeaoCcTaBnsieMbIM JOKYMEHTAM.

3) obecnednBaeT BHECEHVWE COOTBETCTBYIOLEN 3anucu B XXypHan perucrpauumn c
yKasaHueMm faTbl npuemMa 3asBfieHusi, CBe4eHUN O 3asBUTENE, MHbIX HEOOXOOUMbIX CBEeL4EHMNN
B COOTBETCTBMM NOPSAOKOM enonpon3BoacTBa He No3aHee AHS NonyyvyeHns 3asBrneHus.

Mo 3aBepweHUn npuvema [OOKYMEHTOB nNpu 5nn4HOM obpalleHun cneyuanuct
dhopmMupyeT pacnucky B npueme OOKYMeHTOB. B pacnucke ykasbiBaeTcs HOMep 3asBreHus,
AaTta peructpauuu 3asiBfeHusi, HauMeHOBaHWe MYyHUUMNanbHOM  YCryrn, nepeyeHb
AOKYMEHTOB, NpeaCTaBliEeHHbIX 3asiBUTENEeM, CPOKU MpefoCTaBfeHus Ycryrn, cCBedeHus O
cneumnanucTe, nMpuHSBLWIEM  OOKYMEHTbl UM WHble CBeAEeHUs, CyLecCTBEeHHble Ons
npegocTaBneHna MyHUUmMnansHom ycnyrn. Pacnmcka dpopmupyeTcs B ABYX ak3emnnspax, oba
aK3emnnspa noAanuChLIBalOTCA CneunanucToM U 3asiBUTenem, OOuH 9K3eMnnsp nepepaetcs
3aaBUTEND, BTOPON ocTaeTcss B AAMUHUCTpauumn cenbcoseTa. lNpn obpalieHnn 3assutens
NOYTON pacrnucka B npueme AOKYMEHTOB He (hopMUpyeTcs.

Mpy nnyHoM obpalieHun n npu obpalleHnn NoYTOon 3adABuTEneM NpeacTaBnAlTCA
AOKYMEHTbl OAHOBPEMEHHO B KOMUAX W B MNOASMMMHHUKAX (ecrnm BEepHOCTb KOMUW He
yAOCTOBEPEHA HOTapuanbHO) Ana cBepku. Konua JokymMeHTa nocne MpoBepkn ee
COOTBETCTBUA OpuUrnHany 3aBepsieTcsa fUUOM, MNPUHUMAKOWNM OOKYMeHTbl. [lpn nuyHoOM
npegocTaBfeHnn JOKYMEHTOB CBepka MPOM3BOAMTCS HEMEANEHHO, Nocne Yero NOANMHHUKM
BO3BpalLLAlOTCA  3adABUTENO  NULOM, MNPUHMMAKWUM  OOKYMeHTbl. [lpy  HanpaBneHuu
AOKYMEHTOB MOYTON CBeEpKka [AOKYMEHTOB NPOU3BOAUTCA B COOTBETCTBMM CO CpOKamu
aAMUHUCTPATUBHOW npoueaypbl N0 PacCMOTPEHUIO, MPOBEPKE [AOKYMEHTOB, MOCe 4ero
NOAJSIMHHUKA BO3BpaLLAlOTCA BMeCTe C pe3ynbTaToM NpefoCcTaBfieHUs MyHUMUMNanbHON
yCcnyru.

3.2.3.2. lNpu obGpaweHnn 3assutens 4Yepe3d EauHbIA nopTan rocygapCTBEHHbIX W
MyHAUMMAnNbHbLIX  ycnyr  (PYHKUMKW)  SMNEeKTpOHHoe  3asBreHve  nepegaeTcs B
aBTOMATU3NPOBAHHYD MH(OPMALNOHHYIO CUCTEMY WUCMOSTHEHUS 3NEKTPOHHbLIX perfnameHToB
rocygapCTBEHHbIX W MyHUMUMNAMNbHbLIX yCnyr € ucnonb3oBaHnem EguvHOM  cuctembl
MEXBEOOMCTBEHHOMO 3NEKTPOHHOro B3anmoaenctems (ganee — AUC).

Cneuuwanunct, oTBEeTCTBEHHbIN 3a paboTy B AUNC, npn obpaboTke noctynuewero B8 AVIC
3IIEKTPOHHOIO 3asBMNEeHNS:

1) ycTtaHaBnuBaeT npeamMeT obpawleHusi, IUYHOCTb 3asaBuTensd  (MOSIHOMOYMS
npeacraBuTeNs 3asBuTens);

2) npoBepsieT NpPaBUSIbHOCTL  O(OpPMAEHNA  3asBfEHUST WU KOMMSEKTHOCTb
npeacTaBNeHHbIX [OOKYMEHTOB, YKasaHHbIX B 3asiBieHUM Ha npegMeT COOTBETCTBUSA
TpeboBaHUAM K NpefoCTaBNseMbIM JOKYMEHTaM;

3) obecneunBaeT BHECEHWE COOTBETCTBYIOLIEN 3annCKM B XXypHan perncrpauumn c
yKkasaHnem fatbl npuema, Homepa 3asiBfieHusi, CBe4eHUN O 3asaBuUTene, NHbIX HeOBXoaANMbIX
CBeleHUN B COOTBETCTBMM MNOPSOKOM [Oenonpous3BoACcTBa He no3gHee [OHA MNOoNnyyYyeHus
3asiBreHns.

ANC aBTOmaTuyeckn dopmMmpyeT NOATBEPXKAEHNE O perucTpaumm 3asaBreHus
(yBegoMneHue o ctatyce obpalleHusi) u HanpanseT 3asiBrieHne B «JIMYHbIN KabuHeT»
3aaBuTENs Ha EAnHOM nopTtane rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (PyHKLNIA).



3.2.3.3. [llpn ob6paweHnn 3assutena yeped MHOrOYHKUMOHANbHBLIN  LEHTP,
cneumanuct MOL npuHMMaeT OOKyMEeHTbl OT 3asBuTens u nepefaeTr B AAMUHUCTPaUUIO
cenbcoBeTa B MOPSAAKE U CPOKU, YCTAHOBIIEHHbIE 3aKMIOYEHHbIM MEeXAy HUMU cornalleHnem o
B3aMMOOEeNCTBUN.

[lokyMeHTbI, npunaraemMmble K 3asBneHuto, npeacrtasnsiotca B MOL, B konmsax n B
NOASIMHHUKAX (ecnu BEepHOCTb KOMUA He yAOCTOBEpeHa HoTapuanbHO) Ans ceepku. Ceepka
NPOuN3BOAUTCHA HeMereHHO, Mnocre 4ero MOAMWHHMKM BO3BpalLaTCA 3asBUTENO IULIOM,
NPUHUMaKLWNM OOKYMEHTbl. Konusa JokyMeHTa nocrne npoBepku ee COOTBETCTBUS OpUrnHany
3aBepsieTcd NUUOM, MpUHUMAaKLWNMM OOKYMeHTbl. [lpn atom MOL| rapaHTMpyeT MONHYy0
NMOEHTUYHOCTb 3aBEPEHHbIX UM KOMUI OpuUrnHanam AOKYMEHTOB.

Cneuwanuct AgMUHUCTpaUnMn cenbcoBeTa, OTBETCTBEHHbIM 3a NPUEM U pernctpauuio,
npuHUMaeT 3asiBNeHne W naket [OKyMeHToB un3 MOL| n peructpypyetr ux B XypHane
perucTpauumn He no3gHee OHSA NonyvYeHnsa 3adBrneHuns.

3.2.3.4. lNocne pernctpauun 3sadBneHUsa cneumanucTt, OTBETCTBEHHbIN 3a NpUeM WU
perncTpauuvio 3asiBrieHus, nepefaeTt 3asiBfieHWe C AOKYMeHTamu rnase AgMuHUCTpauum
cenbcoBeTa. NaBa AQMWHUCTPaUUKN cenbcoBeTa B AeHb perucTpaunn 3assneHnsa HasHavaet
cneumnanucTa, OTBETCTBEHHOIO 3a pacCMOTpPEHME 3asiBfIeHUsT U MNPUITOXKEHHBIX K HeMmy
AOKYMEHTOB (Oanee — ynofIHOMOYEHHbIM Crneuuanuct), B COOTBETCTBUN C €ro AOSMKHOCTHOW
WUHCTPYKLMEN.

B TeueHue ogHoro paboyero OHsA, criedylowero 3a AHEM MOCTYNNeHUs 3asiBNeHus u
npuraraembiX JOKYMEHTOB, 3adBUTENIO BpyvaeTcs (HanpasnseTcs) yBedoMIeHne O npueme
3asBMNeHNs K PaCCMOTPEHWIO.

3.2.3.4. lNpun obpaweHnn 3aaButenem 3a MofnydYeHneMm MyHUUUNansLHOW YCnyru B
AOMUHMCTPaAUMIO cernbcoBeTa Ha JIMYHOM MNpUeMe UMM HanpasfeHMM OOKYMEHTOB MOYTOW
3aaBuTenb AaeT corrnacne Ha obpaboTKy CBOMX MepCOHarnbHbIX AAHHbIX B COOTBETCTBUU C
TpeboBaHuamm degepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX».
B cnyyae nogauyv 3asBneHust u JokymeHToB vepe3d MOLL ueHTp 3asBuTenb SOMOMHUTESBHO
aaet cornacne M®L] Ha 06paboTKy ero nepcoHarbHbIX AaHHbIX.

Mpn obpaweHnn 3assutenda Yepe3 EOuHbIMG nopTan  rocyagapcTBEHHbIX WU
MYHUUMNANbHbIX — ycnyr  (PyHKUUK) B  9NEKTPOHHOM OpMe 3asBfIEHUS  CTaBUTCS
COOTBETCTBYHLAA OTMeTKa O cornacum Ha obpaboTKy ero nepcoHarnbHbIX AaHHbIX.

3.2.4. Pe3ynbTaTtoM UCMNOSTHEHNSA afMUHUCTPATUBHOM NpoLenypbl ABNSeTC:

1) Mpn npegocTaBneHnMn 3asiBUTENEM 3asIBIIEHUS JIMYHO (HanpasBneHUn OOKYMEHTOB
noyTon) — nNpueM, perncTpaums 3asiBieHna u npunaraemMblx OOKYMeEHTOB. MakcumanbHbIN
CPOK BbIMOMHEHNA OeNCTBUA agMUHUCTPATUBHOM Npouenypbl — 30 MUHYT C MOMEHTa nogayn B
AOMUHUCTPaUMIO CeNbCoBETA 3asBNIEHNSA C KOMMNEKTOM JOKYMEHTOB.

2) Tlpu npegocTtaBneHun 3asaBuUTENEM 3asaBfieHuMss 4epe3 EamHbIn nopTtan
rocyAapCTBEHHbIX U MyHULUMNAMbHbIX YCyr (PyHKUUA) — NnpuemM 1 pernctpaums 3asaBrneHus u
AOKYMEHTOB 3asiBUTENsa M yBeAoOMIieHMe O peructpaumm vyepes «JInyHbin kabuHeT» nubo, no
BbIOOpPY 3asiBUTENS, HA ANEKTPOHHYIO NOYTY Unun nytem HanpasneHna CMC onoseLyeHus.

YBegomneHve 3asaButens 0 NocTynneHuM AOKYMEHTOB B AOMUHUCTPaUMIO cenbcoBeTa
OCYLLIECTBMNSAETCA aBTOMaTU4ECKM B COOTBETCTBMM CO BPEMEHEM perncrpaumm yBeaoMIIeH s
Ha EguHOM nopTane rocyaapcTBEHHbIX U MyHMUMNanbHbIX ycnyr (PyHKUMA) (C TOYHbIM
YyKa3aHMeM 4acoB U MUHYT).

YBegomneHve 3asButensd O peructpaumm 3assneHnsa yepes «JIMyHbld KabuHeT» Ha
EovHom nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr ((yHKUMIA) ocyLiecTBnsieTcs
aBTOMaTU4ecku nocne BHeceHns B AVIC ceegeHnin o peructpaumm yBeaoMIeHus.

3) Mpwn npepocTtaBneHun 3asiButenem 3assneHus yepes MOL — npuem n pernctpaums
3a8BNeHNa U [OOKYMEHTOB, Ha3HayeHwe YMNOMHOMOYEHHOro cneuuanucta. MakcumanbHbIv
CPOK BbIMOMHEHUA OEeNCTBUM agMUHUCTPaATMBHOM npoueaypbl — B TedYeHne OHA C MOMeHTa
npuema n3 MOLL B AOMUHUCTpaumio cenbcoBeTa 3asBNeHNs ¢ npunaraemMmbiMm JOKYMEHTaMu.



3.3. PaccmoTpeHue u npoBepka 3asiBeHUd U OOKYMEHTOB, MOAroToBKa pesynbraTa
npegocTaBfieHNa MyHULMNANBHOW YCIyru.

3.3.1. OcHoBaHMeM [Ons Havana WCMONHEeHus npoueaypbl MNPOBEPKN MakeTa
OOKYMEHTOB Ha KOMMJIEKTHOCTb ABNAETCA Ha3HavyeHne YnosITHOMOYEHHOro cneymanucTa.

3.3.2.  YNONHOMOYEHHLIM cneuvanuct B TevyeHne naATun pabounmx OHen c  aaTthl
NOCTYMNMEHUS K HeMy 3asiBieHUs W rnpunaraemMblX K HemMy [OOKYMEHTOB MpoBepsieT WX
KOMMMEKTHOCTb, Hanu4ne OCHOBaHUM NS OTKa3a B NpefoCTaBNeHnn MyHULMNansHOM yCryru
B COOTBETCTBUM C MNYHKTOM 2.12 ALMUHUCTPATUBHOIO perrameHTa, npu YyCTaHOBMEHUU
Heob6Xxo4MMOCTU HanpaBnseT 3anpochl NO KaHanam MeXxXBe4OMCTBEHHOIO B3aUMOAEWNCTBUS, a
B Clydae HEeKOMMMEKTHOCTK, NOAroTaBnMBaeT MpPOEeKT yBegoMSieHMss 06 oTkase B
npefocTaBfeHn MyHULUMNANbLHOW YCNYIN C YKa3aHWeM MpuymnHbl oTKasa.

3.3.3. B cnyyae ecnu 3asgBuTerb He NpefoCTaBui AOKYMEHTbI, KOTOPble HaxXo4ATCs B
pacrnopsXeHUN rocygapCTBEHHbIX OpraHoB, OPraHoB MECTHOro caMoynpaBfieHuUst U
NoABEAOMCTBEHHbIX FOCYLapCTBEHHbIM OpraHamMm WM opraHaMm MeCTHOro camoyrnpasfieHUs
opraHusaumsax, YNOAHOMOYEHHbLIW  creuuanuct, npuM  HeobXxogMMOCTM  HanpaBneHus
MeXXBeOMCTBEHHbIX 3aNpoOCOB, BHOCUT COOTBETCTBYIOLLYIO 3anncCb O MNOCTYNNIEHUN 3aABNEeHUs
B AVIC 1 HanpaBnsieT 3anpockl N0 KaHanam MexBeOMCTBEHHOIO B3aMMOLEeNCTBUS.

3.3.4. locne paccMOTpeHUst 3adBNEHNA N NPUMOXKEHHbBIX K HEMY JOKYMEHTOB, B TOM
ynucrnie  MOfyYeHHbIX OTBETOB Ha  HarnpasrfieHHble  MEeXBeLOMCTBEHHble  3anpochl,
YNOSTHOMOYEHHbIN  cheuManucT OcCyLLeCcTBnsaeT MNOArOoTOBKY MpoekTa YBEOOMISIEHUS O
npefocTaBfieHMn  MyHUUMNAnNbHOW ycnyri, nmbo npoekT yBeaomMneHuss ob oTkase B
npeaocTaBfieHNN MYHUUMNANbLHOW YCIYrn U HanpaeBnseT ¢ NPpUIIoXKeHHbIMU JOKYMEHTaMn Ha
cornacoBaHve YnoSIHOMOYEHHbIM [OSMKHOCTHBIM  fiMiaM B COOTBETCTBMM C MOPSOKOM
AenonpousBocTsa.

[Mocne 4ero nNpoekT yBeAOMIEHUA O NpefoCcTaBleHUn MyHuuMnanbHOW ycnyru nnbo
NpoekT yBegomrieHnss 06 oTkase B NpeaocTaBleHNn MyHULMNANbHOW yCnyru HanpaBnsaTCs
Ha no4nuck rmase AAMUHUCTPAUUK CeNbCoBeTa.

3.3.5. PesynbTaTOM BbINOSIHEHUS  AOMUHUCTPATUBHOM  nNpouenypbl  SABNsSieTcA
nogrotoBka npoekTa YBeAOMSIEHUS O nNpedocTaBfneHUn MyHUUUNanbHOW ycnyru, nuobo
npoekTa yBegomrieHnst 06 oTkase B NpeaoCTaBfEHMM MYHULMNANBHON YCINYrn C yKas3aHWEM
MOTMBUPOBAHHBIX NPUYUH OTKa3a. CpokK BbINOSIHEHUS AaHHOW afMUHUCTPATUBHOW npoueaypbl
He OOJDKEeH npeBbllaTh NATHa4UaTV AHEN.

3.4. lpuHATME pelleHuss O npenocTaBneHun unu o6 oTkase B NpeaoCcTaBlEHUM
MyHUUMNANbHOW  yCnyrn, WHGOPMMpOBaHME U Bblgada pesynbTata npegocTaBfieHnd
MYHUUMNANbHOW YCAyrn.

3.4.1. OcHoBaHMeM [Ansi Havana agMUMHUCTPATMBHOM npouenypbl MO  MPUHATUIO
peweHns o npegocTtaBrieHMn (06 oOTkase B NpefoCcTaBfeHUU) MyHULMMNANbHOW  yCnyru
aBngaeTcsa nocTynneHue rmase  AOMWHUCTpaLUK cenbcoBeTa NOArOTOBSIEHHbIX
YNONTHOMOYEHHbBIM  CNeuMannucToM U COornacoBaHHbIX YNOTHOMOYEHHBIMU  JOMMKHOCTHLIMN
nmuamMn NpoekTa yBeJOMMEeHUs O npefoCTaBNeHU MyHULMMNansHOW YCNyru, U NpuUnoXeHHbIX
AOKYMeHTOB Nnbo npoekta yBefomrieHMss o6 oTKase B NpedocTaBfeHUM MyHUUMNAnbHOW
yCryru ¢ ykasaHmeMm MOTMBUPOBAaHHbIX MPUYMH OTKa3a.

3.4.2. [naea AagmuHUCTpauuMm cenbcoBeTa paccMaTpuBaeT nNpeacTaBfeHHble
AOKYMEHTbI, NognucbiBaeT yBeAOMMEHME O MPedoCTaBfeHUNn MyHUUMNanbHOM ycnyrn nmbo
MOTMBMPOBAHHbIA OTKa3 B MNPefoCTaBNEeHUN MyHUUMMNANbHOW YCRyrm W HanpaBnsgeT Wux
YNOSTHOMOYEHHOMY cneumanucty. MakcnmManbHbIn CPOK  BbINOSTHEHUS OEWUCTBUA  JaHHOW
aAMUHUCTPaTUBHOWN NpoLeaypbl He AOSMKEH NpeBbiwaTh NATU pabounx gHEN.

3.4.3. WHdpopmupoBaHMe ¥ Bblgada pesynbTata npegocTaBfieHUs MyHUUMNanbsHOW
ycnyru.

3.4.3.1. YNONHOMOYEHHLIN CNeUnanucT He No3gHee 4Yem 4vepes Tpu paboumx OHs co
AHSA NPUHATUS OOHOrO M3 YKasaHHbIX B MyHKTa 2.4 AAMUHUCTPATUBHOIO pernameHTa peLueHni



BblAaeT UnNun HanpaenaeT No agpecy, ykasaHHOMY B 3asBreHuun, nnbo yepes MOL| 3agsutento
AOKYMEHT, NnoATBEPXXAatoLLniA MPUHATUE OOHOMO N3 yKa3aHHbIX PELUEHNI.

Mpun aTOM 3asBUTENIO COOBLLAETCS O MPUHATOM PELLEHUN U O BO3MOXHOCTW NOSyYEHNS
pesynbTata MyHUUMNANsHOM yCnyrn fIMYHO B Te4eHne ogHoro paboyero AHs, crieayoLwero 3a
AHEM MPUHATUSA peLLEHNS.

3.4.3.2. lNpu obpaweHnn 3assuTtens 4Yepe3 EOMHbIA nopTan rocygapCTBEHHbIX W
MyHUUMNAnNbHbIX ycnyr (pyHKUMA) yBeOOMMAEHNE O NPUHATOM PELUEHUN U O HEOBXOAMMOCTU
ABUTBCH 3a MorydyeHneM pesynbTaTta (yBeJOMSIEHWEe O cTaTyce 3adBreHusl) HanpasnseTcs
3aasutento B «JIMyHbIn kKabuHeT» 3asBuTensa Ha EAnHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCnyr (PyHKUnn) nmbo, no BblIboOpy 3asBUTENS, HA AMEKTPOHHYIO MOYTY UK
nytem HanpasneHus CMC onoseLleHus.

Mpn aTOM Bblgaya pesynbTata MyHULMNANbHON YCNyrM OCyLLEeCTBASETCS MO JINYHOMY
obpaleHnto  3aaBuMTENss C  NpedocTaBneHMeM  NOLMMHHMKOB  BCEX  [LOKYMEHTOB,
CKaHMPOBaHHbIE KOMUWN KOTOPbIX HanpaefeHbl B 3NEKTPOHHOM hopMe, ANA X CBEPKN MeXay
cobon.

Ceepka npouM3BOAUTCA HEMeOSIeHHO, Mocre 4Yero MOANIMHHUKMA  BO3BpaLLaloTCs
3asBUTEN0  YNOSTHOMOYEHHbIM crieunanucTom. Konun [OOKYMEHTOB nocne MnpoBEPKU  UX
COOTBETCTBUA OpUrMHanam 3aBepsieTcsi YNofHOMOYEHHbIM CeLManmcToOM.

3.4.3.3. lNpu npepoctasneHnn MyHuumMnansHou ycnyrm yepe3 ML, AgmuHuctpaums
cenbcoBeTa:

1) B CPOK, yKka3aHHbIN B nyHKTe 3.4.3.1 AOMUHUCTPATMBHOIO pernameHTa, HanpasnseT
peleHe O npefoctasneHMm unv o6 oTkase B NpedoCTaBNEeHUN MyHMUMMANbHOW YCnyru B
Mo®Ll, koTopbi cooblaeT O NPUHATOM peLleHUn 3asiBUTENt0 U BblAaeT COOTBETCTBYIOLLNNA
OOKYMEHT 3aaBuTento npu ero obpailteHnn B MOL, (npn oTMeTKe B 3a8BNeHUM O MOMy4YeHUn
pesynbTarta ycnyrn 8 MOLL);

2) B CPOK, yKa3aHHbIn B NyHKTe 3.4.3.1 AOMMHUCTPATMBHOIO perfnameHTa, coobliaeT o
NPUHATOM peLleHUn 3asiBUTEN0 U BblAaeT COOTBETCTBYIOLLNA OJOKYMEHT 3asBUTESNO NpU ero
nnyHoMm obpaleHun nMbo HanpasnseT No agpecy, YKasaHHOMY B 3asiBNIEHUW, a Takke
Hanpasnsetr B MOLl yBegomneHue, B KOTOPOM packpbiBaeT CyTb PeLleHUs, MPUHATOro no
obpalleHunto, ykasbliBaeT ATy NPUHATUS pelleHus (Npu OTMeTKe B 3asdBfeHUM O MOonyvyeHuu
ycnyrm B AAMUHUCTPaUmMK cernbcoBeTa.

3.4.3.4. 3agaBuTenio nepenarwTca AOKYMEHTbl, MOArOTOBfIEHHblE AOMUHUCTpPaUMEN
cenbcoBeTa No pesynbTatam NpeaocTaBfieHUs MyHULMNANbHOM YCnyru, a Takke AOKYMEHTHI,
noanexatiue Bo3BpaTy 3asBUTENIO MO 3aBEPLUEHUIO NPeaoCTaBneHus yenyru (Npy Hannymm).

Bblgaya OOKYMEHTOB MpoOmM3BOAUTCS 3asBUTENto nNnbo JoBEepeHHOMY Nvuy 3asBUTENS
npy npeabsBneHUN [OOKYMEHTa, YOOCTOBEPSIIOWEro JfMYHOCTb, a TaKke [JOKYMEHTa,
noaTBepXaarLero MnofIHOMOYUSA MO MOSyYEeHUIO AOKYMEHTOB OT WMEHU 3adButens (ans
AOBEPEHHbIX NNLY).

Mpn Bblgaye OOKYMEHTOB 3asiBUTESNb [aeT pacnucKy B MOSyYEeHUU [OOKYMEHTOB, B
KOTOPOM YyKasblBalOTCA BCe [OOKYMEHTbl rMepefaBaemMble 3asBUTENO, Aata nepegayu
AOKYMEHTOB.

3.4.4. Pe3ynbTaToOM BbIMOSIHEHUSA aAiMUHUCTPATUBHOWN Npoueaypbl ABNAETCS:

1) Bblgayva paspelleHus (opaepa) Ha NPOM3BOACTBO 3eMMSAHbBIX paboT;

2) Bblgaya yBegomreHust 06 otkase B NpefoCTaBneHMm MyHUUUNansHOM yCryru.

MakcumarnbHbIN CPOK BbINOSTHEHUST JAaHHOW aiMUHUCTPATUBHOWM NpoLeaypbl He JOKEH
npesblWaTh NATHAAUATU OHEN.

V. ®opMbI KOHTPONSA 3a UCNONHEHMEM AMUHUCTPATUBHOIO perfiaMmeHTa
4.1. KoHTpornb 3a npegocTaBfieHMEM MYHUUMNANbHOM YCIyrn OCYyLWeCcTBMAsSeTCA B

cbopme TEeKylero KOHTpOoJid 3a cobnogeHneMm U1 UCMOSMTHEHNMEM  OTBETCTBEHHbLIMU
OOJDXHOCTHbIMU  NLLAMA A,EI,MI/IHI/ICTpaLI,I/II/I cernbcoBeTa MNOMOXEHUN ALlMVIHI/ICTpaTVIBHOFO



perrnameHTa, MraHOBbIX WU BHEMNAHOBbLIX MPOBEPOK MOMHOTHI U KayecTBa NpeaocTaBrieHust
MYHULMNANbHOW YCIyru.

4.2. MopsiAaok OCYLLECTBNEHMS TEKYLLEro KOHTPOnNs 3a cobnogeHNeM U UCTONHEHNEM
OTBETCTBEHHbLIMU [OSMKHOCTHLIMW NMUAMWU NMONOXEHUA ALMUHUCTPATUBHOIO perfiameHTa wu
WHbIX HOPMAaTMBHBLIX MPAaBOBbLIX AKTOB, yCTaHaBnMBawOLWMX TpeboBaHMS K NpeaocTaBreHuto
MyHULUMNANbHOW YCNyrn, a Takke 3a NPUHATUEM PELUEHUA OTBETCTBEHHLIMU AOMKHOCTHLIMU
nMuamMm ocyLLIeCTBNSIETCA rMaBo AIMUHMUCTPaLMKN CeNnbCoBETA.

4.3. lMopagok n nepuoanvyHoCTb MNPOBEAEHUSI MMNAaHOBbLIX M BHEMMAHOBLIX MPOBEPOK
NOSIHOTbI M KavecTBa NPeAoCTaBfEHUs MYHUUUNANbHOW YCRyrM, B TOM 4uUCre nopsgok U
OpMbl KOHTPONsS 3a [MOMHOTOM W KayeCTBOM ee MnpefoCTaBfeHus, OCyLLeCTBIseTcA
COOTBETCTBEHHO HA OCHOBAHWUN €XXeroAHblX NfiaHoB paboTbl M MO KOHKPETHOMY ObpaLleHuto.

Mpn exerogHon nnNaHOBOM MPOBEPKE pacCMaTpPMBAKOTCS BCE BOMPOCHI, CBSI3aHHble C
NpeaocTaBeHneEM MyHULMNANbHOW YCryrn (KOMMNSEKCHbIE NPOBEPKN) UK OTAENbHbIE BONPOCHI
(TemaTu4eckme NPoBEPKK).

[nsa npoBefeHnst NPOBEPKU MOSTHOTbI U KayecTBa MpeaocTaBfeHns MyHUMUMNanbHON
ycnyrm ¢oopMmupyeTcs KOMUCCUSA, COCTaB KOTOpou yTBepxaaeTcs [naBon AgmMuHUCTpauuu
cenbcoBeTa.

PesynbTaTbl 4eATeNbHOCTU KOMUCCUM OCOOPMAADTCA B BUAe AKTa NPOBEPKU MOSHOTLI U
KayecTBa NpefoCTaBfieHMs MyHMUMNANbHOW ycnyrn (aanee — AKT), B KOTOPOM OTMeYatoTcs
BbISIBfIEHHbIE HEOOCTaTKU U NMPeanoXeHnsa no Ux yCTpaHeHuto. AKT nognucbiBaeTcsa YreHamu
KOMUCCUMN.

4.4. OTBETCTBEHHOCTb MYyHUUMMAnbHbIX cryXawux AgMuHucTpaummn KpyTUXUHCKOro
cenbcoBeTa KpyTUXMHCKOro panoHa AnTanckoro Kpas v UHbIX JOSMKHOCTHbIX AL, 3a peLueHns
n pgencteusa (besgenctene), NpuUHMMaemble (OCyllecTBRsieMble) B XoAde npefoCcTaBeHus
MYHULMNANbHOW YCRyrn.

Mo pesynbTatam MNpPOBEAEHHbLIX MPOBEPOK, B Clyyae BbISIBIEHUA HapyLUeHWA npas
3asBUTENEN, OCYLLUECTBNSAETCA MPMBMEYEHNE BMHOBHbLIX JUL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOOAaTEeNbLCTBOM Poccurickon degepaumn.

[MepcoHanbHasi OTBETCTBEHHOCTb AOJDKHOCTHbLIX NUL AOMWHUCTPAUUKM CenbcoBeTa
3aKkpennsaeTcsas B  UX AOSDKHOCTHbIX MHCTPYKUMAX B COOTBETCTBUM C  TpeboBaHUAMU
3akoHogartenbcTBa Poccuinckon denepauumn.

V. ocynebHbin (BHeCyaebHbIn) Nopsiaok 06xanoBaHUs peLleHnin n
aencteumn (6es3gencTauns) opraHa, NPeaoCTaBSOWEro MyHMLMNanbHYo yCnyry, a Takke
AOJPKHOCTHbBIX MWL, MYHULMNANbHbIX CAYXXaLLnX

5.1. 3aaButenb (ero npeacraBuTENb) MMEET NpaBo 0bXanoBaTb PELUEHNA U AENCTBUS
(6espencTtene) AOMUHUCTpaUUKU cerbcoBeTa, MPeAoCTaBnsAlLWEero MyHULMNAnbHy YCryry,
AOMKHOCTHOMO nuua nuMbo MyHMLUMNANbHOMO Criyxawero, npuHATble (OCyLlecTBrsiemMble) B
X04e npefocTaBneHns MyHUUMnanbHoOW ycnyru, B gocyaebHom (BHecyaebHOM) nopsake.

5.2. BasButenb MoxeT 0bpaTUTLCS C Kanobon, B TOM YMCNe B CreayoLwmx cryvyasx:

1) HapyweHue cpoka perucTpauumu 3anpoca 3asBuTENns O NpeaoCcTaBneHun
MYHULMNANbHON YCNYru;

2) HapyLueHMe cpoka NpeaocTaBneHns MyHULMNAnbHOW YCNyru;

3) TpeboBaHue y 3aaBUTENS [AOKYMEHTOB, He MpeAyCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM aktamu Poccumnckon degepaumm, HOPMaTUBHLIMM  NPABOBbLIMKM  aKTamu
AnTanckoro Kpas W MyHUUMNAnbHbIMW  MPaBOBbLIMW  akTaMu Ans  NpeaocTaBreHus
MYHULUUNANbHOW YCyru;

4) oTka3 B nMpuemMe [JOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MpegyCMOTPEHO
HOpMaTMBHbIMM MNpPaBoOBbIMM akTamu Poccuickon degepauun, HOPMaTUBHLIMU MPaABOBbLIMU



aKkTamy AnTancKoro Kpasi, MyHuUuMnanbHbIMWU NPaBOBbIMM akTaMy AN npeaocTaBrieHus
MYHULMNANbHOW YCNyru, y 3asBuTens;

5) oTkas B nNpegoCTaBNeHUM MyHULMMAnbHOW YCryru, ecrim OCHOBaHWA OTKasa He
npegycMoTpeHbl heaepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C HUMU UHBIMMA
HOpPMaTUBHbLIMX MNpaBoBbIMM akTamMun Poccunckon depepaummn, HOPMATUBHBIMU NPaABOBLIMU
akTamu AnTanckoro Kpasi, MyHMuunasnbHbIMU NpaBoBbIMU akTamu;

6) 3aTtpeboBaHue C 3asBUTENS NpU NPeaoCTaBAeHUM MyHUUMNANbHOW YCNyru nnaTtbl,
HEe npeaycMOTPEHHOM HOpPMaTMBHLIMW MNpaBoBbiIMM akTamun Poccurckon degepauun,
HOPMaTUBHbLIMX MNPaBOBbIMW akTaMy ANTanUCKOro Kpasi, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaocTaBnsloWero MyHUUUNanbHY Ycnyry, OOSMKHOCTHOro nuua
opraHa, NpegoCTaBfAoLWEro MyHUUMNANbHYO YCNyry, B UCNpaBneHnn JONyLeHHbIX one4yaTok
n ownbOK B BblAaHHbIX B pe3yrbTaTe NpefoCTaBfeHns MyHUUUNAnNbHOW yCrnyrn OKYMEHTax
nnMbo HapyLleHne YCTaHOBMEHHOIo CPOKa TakMxX UCNpaBneHni.

5.2. O6bwue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS Kanobbl.

5.2.1. XKanoba nogaeTtcs 3agBuTenemM B NMUCbMEHHOW (popmMe Ha BymakHOM Hocutene
nnbo B 3NeKTpoHHOM dopme Ha aenctBus (6esnencTene) Unu peLLeHns, NpUHATbIE B Xo4e
npefoCcTaBfieHnUss  MyHUUMNANbHOW  YCNYrn,  OOSKHOCTHbIM  SIMLOM,  MYyHUUMNANbHbIM
crny>awum Ha uMs rmasbl AODMUHUCTPaUUN cenbcoBeTa.

XKanoba Ha pencteua (OesgenctevMe) WNKU  peLleHus, NPUHATbIE  cheynanMcTom
AOMUHUCTPpaUMK cenbcoBeTa nofatoTcs rnase AAMUHUCTPaUUKN cenbcoBeTa.

5.2.2. )Kanoba moxeT 6bITb HanpasneHa no noyte, Yyepe3 MOLl, oduunansHbii cant
AOMUHUCTpauuM panoHa, EauHbIn nopTan rocyaapCTBEHHbIX W MyHMUMNAnbHbIX yCnyr
(dbyHKLMI) B MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHON CETU «UHTEPHET», a TaKkKe MOXeT
ObITb NPUHATA NPY NIMYHOM MpPUEME 3asiBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NPeoCTaBNALWEro MyHUUMNANbHY YCNyry, JOMKHOCTHOIO
nMua  opraHa, npefocTaBfsOWEro MyHUUMnanbHylo ycnyry, nmbo MyHuumnanbHOro
cnyxaltlero, peweHunsa n genctasuns (6es3gencrTeme) KoTopbix 0bxanyrTcs;

2) damunuio, MMs,, OTYECTBO (NPU HanMMyuMK), CBEOEHUS O MECTe XUTEenbCTBa
3asBuTend - uandeckoro nuua nmbo HaMMeHoBaHWe, CBedeHUsI O MeCTe HaxoXAeHus
3aABUTENS - IOPUAMYECKOro nuua, a Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, agpec
(agpeca) anekTpoHHOM NoYThl (NPU HaNM4YMK) U NOYTOBLIN adpec, MO KOTOPbIM LOMMKEH ObITb
HanpaBneH OTBET 3as8BUTENIO;

3) cBegeHna o6 obxanyemblx peleHnax u gencteusx (besgenctsumn) opraua,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, AOJMPKHOCTHOIO niua opraHa,
NpefoCTaBALWEro MyHUUMNANBHY YCAyry, MMB0 MyHUUMNANbLHOMO ChyXallero;

4) noBOAbl, HA OCHOBAHUN KOTOPbIX 3asiBUTENb HE COrMaceH C peleHnem u JeNCTBUeEM
(6e3pencTBnem) opraHa, NpeaocTaBndaloWeEro MyHUUUNANbHY YCyry, AOSMKHOCTHOMO nuua
opraHa, NpeaoCTaBSAOWEro MyHMUMNANbHYK ycnyry, nmbo MyHULMNAnbHOro Cryallero.
3aasutenem MoryT ObiTb npeAcTaBneHbl AOKYMEHTbl (MpW Hanu4un), MNOoATBepXKaaroLime
A0BOAbI 3aaBuUTens, NMbo nx Konuw.

5.4. XXanoba nognexut pacCMOTPEHUIO B TeYEHNE NaTHaguaTu paboumx gHen co aHS
ee peructpaumm, a B Ccrnydyae obOxanoBaHus oOTKaza AJMUHUCTpPALMM CenbCOBETA,
AOJDKHOCTHOIO nNuua AQMMHUCTPaLUMK CenbcoBeTa B MpUeMe JOKYMEHTOB Y 3aaBuTensa nnbo B
ncnpasneHnn OOMNyLWEHHbIX OneYaTtok M owuboK unu B criydyae obxanoBaHUA HapyLlleHWs
YCTAHOBIIEHHOIO CpoKa TakuX MCMNpaBfeHUrM — B TeyYeHue nATu paboumx AHEn Co AOHSA ee
peructpauuu.

5.5. lo pesynbTatam paccMOTPeHust xanobbl rnasa AQMUMHUCTPaLMK CefibcoBeTa
NPUHUMaeT OOHO U3 CriedyrLmX peLleHNN:



1) ypooBneTBopsieT xanoby, B TOM 4ucne B (popme OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa aonylweHHbIX AOMUHUCTpaLMEN CenbCcoBeTa OnevyaTok M OWMOOK B BblOAHHbIX
B pes3ynbTaTte NpeaocTaBneHns MyHMUMNANbHOW YCNyrn AOKYMEHTax, BO3BpaTa 3asiBUTENHO
OEHEeXHbIX CpeacTB, B3WMaHWE KOTOPbIX He NpeayCMOTPEeHO HOpMaTUBHBIMWU MpPaBOBbIMU
aktamu Poccuinckon degepaunun, HoOpMaTMBHbIMM MNPaBOBLIMW akTamu ANTanCKoro Kpas,
MyHULMNanNbHbIMU NPaABOBLIMU akTamMu, a Takke B MHbIX dOpMax;

2) oTKa3blBaeT B YAOBMETBOPEHUN >KanoObl.

5.6. He no3gHee gHA, cnegyrowero 3a gHEM MNPUHATUA peLlleHns, ykasaHHoro B n.5.5.
pernamMeHTa, 3asiBUTEN0 B MUCbMEHHOW (hOpPME U MO XEeMaHUK 3asiBUTENS B 3NIEKTPOHHOWN
dopme HanpaBnAeTCa MOTUBMPOBAHHbLIM OTBET O pe3yfibTatax pacCMOTPEHUS Xanobbl.

5.7. B oTBeTE NO pesynbTaTamM pacCMOTPEHUS Xanobbl yKasbiBatOTCA:

a) HaMMmeHoBaHue opraHa, npeaocTaBnsalLLEro MYHULMNANbHYO ycnyry,
paccMOTpeBLUEro >anoby, AO/MKHOCTb, damMunus, uUMs, OTYECTBO (NpU Hanuyum) ero
OOJMPKHOCTHOIO Nnua, NPUHABLLEro peLueHue no xanobe;

6) Homep, AaaTa, MeCcTO NMPUHATUA peLleHns], BKNoYas CBeAEHNS O AOMKHOCTHOM fnuue,
peweHne unun gencreme (6esgencrame) KoToporo obxanyercs;

B) dhamunus, umsi, OT4ECTBO (NPU HaANUYNN) UM HAMMEHOBAHWE 3asiBUTENS;

) OCHOBaHUA ANs NPUHATUA pPeLLEHNS No xanobe;

A) NpUHATOE Mo xanobe pelueHune;

€) B crny4vae, ecnu xanoba npnsHaHa 060CHOBAHHOWN, — CPOKN YCTPAHEHMUS BbISIBIIEHHbIX
HapyLUEeHWIA, B TOM YMCe CPOK NpeaoCcTaBneHms peadynbTata MyHUUMNanbHON yCcnyru;

X) cBegeHus 0 nopsiake o6kanoBaHNA NPUHATOrO Mo anobe pelueHns.

5.8. OTBeT NO pe3ynbTatam paccMOTpeHUS Xanobbl NognucbIBaeTcst YNoNHOMOYEHHbIM
Ha paccMoTpeHue Xanobbl  AOMKHOCTHbIM  NIMLOM  OpraHa, npeaoCcTaBnsoWwero
MYHULMNANbHYO YCAyry.

Mo xenaHuio 3asBUTENSA OTBET NO pe3ynbTaTaM pPacCMOTPEHUs Xanobbl MOXeT BbITb
npeacTaBneH He Mo3gHee [OHA, crnefylouwlero 3a AHEM MPUHATUMSA pelleHnsa, B dopme
9NEKTPOHHOIrO [OKYMEHTa, MNOAMUCAHHOMO 3JNIEKTPOHHOW MOAMUCHIO YNOSTHOMOYEHHOro Ha
paccMOTpeHMe Xanobbl JOMKHOCTHOrO nvua u (Mnu) ynosIHOMOYEHHOrO Ha PacCMOTPEHUE
Xanobbl opraHa, B KOTOPOW YCTaHOBIEH 3akoHoAaTenbcTBOM Poccurickon ®epepauuu.

5.9. OpraH MecTHOro camoynpasfeHna BrpaBe OCTaBuUTb Xanoby ©0e3 oTBeTa B
crnegyrowmnx cnyyasax:

a) ecnv B NMCbMEHHOM 0bpalLeHnn He yKasaHbl hamMunus rpakgaHuHa, HanpasmBLLENO
obpaLleHune, nnu NoOYTOBbLIM aapec, N0 KOTOPOMY AOSKEH OblTb HanpaBrieH OTBET;

6) ecnn B NUCbMEHHOM oOOpalleHun, B KOTOPOM cogepXaTcs HeueH3ypHble nnbo
OCKOPOUTESNbHbIE BblPaXXEHUS, YrpO3bl XKU3HWU, 300POBbI0 N UMYLLECTBY OOSPKHOCTHOrO nvua, a
TaKkKe 4YreHOB ero CeEMbM OpraH MEeCTHOro camoynpasrfieHusl BNpaBe OCTaBuUTb obpalleHue
6e3 oTBeTa NO CyLleCTBY MOCTaBMEHHbIX B HEM BOMPOCOB W COOOLWMTb rpaxgaHWuHy,
HanpaBuMBLLUEMY OOpaLleHne, 0 HegoNyCTUMOCTM 3N0ynoTpebneHnsa NpaBom;

B) B Crly4yae ecnu TeKCT NMMCbMEHHOro obpalleHna He NogaaeTca NPOYTEHMIO, OTBET Ha
obpalleHne He JaeTcss U OHO He MNOAMEXWUT HarnpaBfeHWio Ha pacCMOTPEHME B OpraH
MECTHOro camoynpasfeHnUst UM SOMKHOCTHOMY Ly B COOTBETCTBUM C UX KOMMETEHLUMEN, O
YyemM B TeYEHMM CeMU [HEeW CO OHSA peructpaumm obpalleHus coobuiaeTcst rpaxgaHuny,
HanpasuMBLLUEMY OOpaLleHne, ecrnv ero dhamunums n NOYTOBbLIN agpec NOAAAITCH MPOYTEHMIO.

5.10. B cnyyae ycTaHOBMeHWs B XO4e wUnv MNo pesynbTataMm pacCMOTpeHust XasnoObl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UK NPECTYNNeHNs AOMKHOCTHOE
nnuyo, HageneHHoe NOSIHOMOYMSIMI NO PACCMOTPEHMIO XXanob, He3ameanuTenbHO HanpaenseT
nmetromecs Mmatepuvanel B opraHbl NPoKypaTypbl.



MpunoxeHwne 1

NHpopmaums
06 AgMnHucTpaummn KpyTUXMHCKOro cenbcoBeTa, NpeaoCcTaBnsaioLen
MYHULUMNAIbHYO YCnyry

HavmMeHoBaHWe opraHa MEeCTHOro camoyrnpaBreHus,
NpeaoCTaBSALLEro MyHULMNANbHYIO YCyry

AoMuHucTpauus KpyTnxmHckoro
cenbcoBeTa KpyTUXMHCKOro panoHa
AnTtanckoro Kpas

PykoBoauTenb opraHa MecTHOro camoynpaeneHus,
NpegoCTaBnsALEro MyHALMNANbHYIO YCNyry

maBa AOMUHUCTpaLMK cenbcoBeTa, ApoLu
N3abenna lNeTpoBHa

CneumanucT, OCYLLECTBISAWMNA  pacCcMOTpeHne
3aaBneHus

Beaywwun cneunanuct-topuct
AOMUHUCTpaUUKM cenbcoBeTa YLakoBa
EBreHuga NaBnoBHa

MecTo HaxoXxaeHust N NOYTOBLIN agpec

Antanckmin kpan KpyTUXMHCKUIA panoH
c. Kpytuxa
yn. JlenuHrpagckas, 15
658750

Mpaduk paboTbl (Npuema 3asBUTENENn)

eXegHeBHO
¢ 9-00 po 17-15

TenedoH, agpec 3N1eKTPOHHOM NOYThI

22373
adm-krut@jandex.ru

ALpec oduumanbHOro camTta opraHa MeCTHOro
camoynpasneHus, npeaocTaBnsAloLLEro
MyHUUMNANbHYK Yycrnyry (B crnyvae OTCYyTCTBUA —
agpec oduuManbHOro camta MyHUUMNANbHOro
obpasoBaHus)

AoMuHucTpauuns KpyTUxXmMHCKOro panoHa
AnTanckoro kpas
admin-krutiha.ru

PervoHanbHbIM  nopTan
www.gosuslugi22.ru;

EovHbin - nopTan
www.22.gosuslugi.ru/pgu/;

rocyaapCtBeHHbIX U

rocydapCTBEHHbIX W MYyHUUMNAnbHbLIX ycnyr (OyHKuMn) -—

MYHMULMNANbHBIX (byHKUMA)  —

ycnyr


http://www.gosuslugi22.ru/
http://www.22.gosuslugi.ru/pgu/

NHdopmauums
0 dbefeparbHbIX OpraHax UCMOMHUTESTbHOW BiacTu, opraHax UCMOMHUTESTbHOW BlacTu
AnTanckoro kpasi, y4acTByloLWMX B NpeaocTaBieHnn
MYHUUMNANBHOW yCnyru

MpunoxeHwne 2

HanmeHoBaHune opraHa:

TenedoH

Anpec
ohunumansHoro
caunTa

ALpec 3reKTpOHHOM
noyYThbl

depepanbHaa Hanorosas
cnyx6a

+7 (495) 276-22-

22

http://nalog.ru

mns@nalog.ru



http://nalog.ru/
mailto:mns@nalog.ru

CeeaeHunst 06 MOLY

MpunoxeHwne 3

Mecto HaxoXgeHus u
NoYTOBLIN agpec

656064, r.bapHayn, NMaBnosckun TpakT, 58r

Mpadmk paboTbl MH., BT., Cp., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00

EonHbin ueHTp | 8-800-775-00-25

TenegOHHOro

obcnyxmBaHNs

TenedoH ueHTpa | +7 (3852) 200-550

TenedOoHHOro

obcnyxunsaHus

NHTepHeT — cant MOLL | www.mfc22.ru

Anpec anekTpoHHoun | mfc@mfc22.ru

noYThl

CeegeHus o unmnanax MoL

Bunckun domnuan MoL|

MecTto HaxoxaeHusa wn
NnoYTOBLIN agpec

659303, r.bunck, yn. NpombiwneHHasda, 4.6

Mpadmk paboThl MH., BT., Cp., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00
EaonHbIn ueHTp | 8-800-775-00-25
TenedOoHHOro
obcnyxuneaHus
TenedoH ueHTpa | +7 (3854) 40-40-85
TenedgOHHOro
obcnyxunsaHus

bnaroseweHckun onnuan MoL|

MecTto HaxoXgeHusa u
NnoYTOBLIN agpec

658672 p.n. bnaroseweHka, yn. JleHnHa, 97

"padchmk paboTsl nH. - nt.: 8.00 - 18.00
EanHbin ueHTp | 8-800-775-00-25
TenedOHHOro

obcnyxunsaHus

TenedoH ueHTpa | +7 (38564) 23-9-65
TenedoHHoro

obcnyxneanus




MpunoxeHwne 4
Bnok-cxema nocnegoBaTenbHOCTM aAMUHUCTPATUBHBIX Npoueayp
npv NpeaocTaBneHNN MyHULMNANbLHOW YCRyrn
«Bblgava paspelueHus (opaepa) Ha NPOM3BOACTBO 3eMASAHbBIX paboT»

Ilonaua 3asBneHUs pU
JIMYHOM 00OpaIieHnn

[lonaua 3asBiEeHUS Uepe3
M®I]

3aroHeHNE 3asBICHUS depes
PII'Y

A 4

Peruncrpanms 3asgBiieHUsS

3aperm0TpmpoLsaHHoe 3asBneHne

HpOBepKa nakeTa 1OKyMCHTOB Ha KOMIIJICKTHOCTb

Pe3ynbTaT npoBepku

OT1CyTCTBYIOT
HEOOXONUMBIE U
o0s3aTespHbIe
JIOKYMEHTBI OT
RASTRUTEITST

VBenomiieHue 3assBUTEINS 00
OTKa3e B PEIOCTABICHUH
YCIIYTH 110 PUYUHE

TarAaTTTaTTa

3anpoc HeOCTAOIMX JaHHbIX 110 KaHaJaM
MEXXBEJOMCTBEHHOTO B3aUMOCHCTBUS

T

IIpoBepka JaHHBIX HA HAJTMYUE OCHOBAHUN JUTS OTKa3a
B IIPEJIOCTABJICHUN YCIYTH

Pe3ynbT3T NpoBepKm

[Iposepka
npoiieHa

HeT aa

v \ 4

dopmupoBaHne yBeJOMIICHHS 00 OTKa3e B
NpeOCTaBICHUI MyHHIUNAIBHOH yCIyTi

CD()pMHpOBaHHe YBEJIOMIICHHS O BbIIa4€ pasperieHus
(opaepa) Ha MPOM3BOACTBO 3eMIISIHBIX paboT

A 4

Busuposanue yBegomieHus o6 oTkase B
MIPE0CTAaBICHUH MyHUIUITAILHON YCITyTH

l

Ipenocrapienne 3asBUTENIO YBEAOMICHUS 00
OTKa3€ B MPe/I0CTaBICHUH
MYHUIIUTIAIBHON yCITyTH

\ 4

BV[SVIpOBaHV[e YBEIOMIICHHMS O Bbl1a4€ pa3pelICHUs
(opaepa) Ha MPOM3BOCTBO 3eMIISIHBIX paboT

\ 4

HpCHOCTaBHBHI/IB 3asBUTEIII0 YBEIOMIICHHUS BbIAAYC
pasperienus (opjiepa) Ha IPOU3BOACTBO 3€MIISIHBIX
pabot




MpunoxeHwne 5

KoHTakTHble gaHHble Ans nogayu xanob B CBA3M C npegocrtaBlieHnem

MyHULMNAnbHOM yCcnyru

AOMuHUCTpaums Appec: 658750, KpyTUXMHCKUI panioH,
MyHUuunaneHoro obpasoBaHus | c. KpyTtuxa, ynuua JleHnHrpaackas, 15
KpyTuxuHckum cenbcoBeT | TenedoH (385 89) 2 11 11.
KpyTUXMHCKOro panoHa

AnTanckoro kpas

PykoBogutens: [naBa AgMuHUCTpauuuM ceribCcoBeTa,
Apow N3abenna MeTpoBHa




MpunoxeHwe 6

(aBe AOQMUHUCTpaUuUK cenbcoBeTa

oT

aZpec NpoxuBaHus (MeCTO HaxoXaeHuWs):

nacnopT: cepud Ne
Korga v Kem BbloaH

PEeKBU3NTbI OPUANYECKOro Jnua

TenedgoH:
agpec 9NeKTPOHHOW MOYThbI:

3aaBneHue
0 Bblgauye paspelleHus (opaepa) Ha NpoM3BOACTBO 3EMNSHbIX paboT

Mpowy BbIgATb paspelLeHne (opaep) Ha NpoBeAeHME 3EMIISHBIX paboT Ha TeppuTopUn
panoHa no

MecTto npoBegeHus paborT:

(TOYHOE MecTopacnonoXeHne y4acTka)

O6s3ytoce:
- BOCCTaHOBUTb 6naroyCTponcTBO Ha MecTe NpoBeAeHus pador.

Mpolwy BblaaTb pa3pelleHne (opaep) Ha NpoBeaeHNE 3eMMsAHbIX paboT B :
opraHe MeCcTHOro camoynpaBneHns MHorogyHKLMOHaNbHOM
LeHTpe

Bblpaxato cornacue Ha ob6paboTKy nepcoHanbHbIX OaHHbIX B NOpsake, YCTaHOBEHHOM
depepanbHbiM  3akoOHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX»

B cnyyasnx, npegycMoTpeHHbIX dheaeparnbHbiM 3akoHOM, 06paboTka NnepcoHarnbHbIX AaHHbIX
OCYLLIECTBISETCA TOSbKO C cornacusi B NIMCbMeHHOM oopMe CyObekTa nepcoHanbHbIX OaHHbIX.
PaBHO3HauHbIM cofepalemMy COOGCTBEHHOPYYHYIO NOANNCH CyObekTa NnepCcoHanbHbIX
AaHHbIX COrnacuo B NMCbMEHHON hopme Ha ByMakHOM HocuTene Npu3HaeTcs cornacue B
dhopme INEKTPOHHOIO JOKYMEHTa, NOANUCAaHHOIo B COOTBETCTBUM C (heaepanbHbiM 3aKOHOM
3NeKTpoHHOM nognuckio. Cornacue B NCbMEHHOM hopMe cyObekTa NepCcoHanbHbIX AaHHbIX
Ha 06paboTKy ero nepcoHanbHbIX JaHHbIX OMMKHO BKIoYaTh B cebsi, B YaCTHOCTH:



1) bamunuto, MMs1, 0OT4ECTBO, aapec cybbekTa nepcoHarnbHbIX AaHHbIX, HOMEP OCHOBHOMO
AOKYMEHTA, yOOCTOBEPSIOLLErO €ro NIMYHOCTb, CBEAEHUS O AaTe Bblgayn yKasaHHOro
[AOKYMEHTA W BblAaBLLEM Er0 OpraHe;

2) hamunuio, UMs1, OTYECTBO, aapec NpeacTaBuTens cybbektTa nepcoHanbHbIX AaHHbIX,
HOMepP OCHOBHOIO JOKYMEHTA, YAOCTOBEPSIOLLErO €ro JIMYHOCTb, CBEAEHMS O AaTe Bblaayn
yKa3aHHOro JOKyMeHTa 1 BblAaBLLUEM ero opraHe, peKBU3nUTbl JOBEPEHHOCTU UM UHOTO
AOKYMEHTa, NOATBepXAatoLLero nofHoOMo4Ynsi 3TOro NpeacTaBUTens (Mpu Nomy4YeHnn cornacus
OT NpeacTaBuUTens cybbekTa nepcoHanbHbIX AaHHbIX);

3) HaMeHoBaHWe UnNn damunnio, UMsl, OTYECTBO U aapec onepaTopa, Nony4yawLero
cornacue cybbekTa nepcoHasnbHbIX AaHHbIX;

4) uenb 06paboTKN NepcoHanbHbIX AaHHbIX;

5) nepeyeHb NepcoHarnbHbIX AaHHbIX, Ha 06paboTKy KOTOPbLIX AaeTcs cornacue cybbekTa
nepcoHarnbHbIX AaHHbIX;

6) HaMMeHoBaHWe UM amMunnio, UMsi, OTYECTBO U agpec nNuua, OCyLLEeCTBISIOLWEro
006paboTKy NepcoHanbHbIX 4aHHbIX MO NOPYYEHUIO onepaTopa, ecnun obpaboTtka byaet
rnopy4eHa Takomy nuuy;

7) nepeyeHb OENCTBUIA C NEPCOHarbHbIMK A4aHHbIMUY, HA COBEpLLUEHME KOTOPbIX JaeTcs
cornacue, obuee onMcaHne Ucnonb3yemMbix onepaTopom cnocoboB obpaboTkm
nepcoHarnbHbIX AaHHbIX;

8) CpoK, B TEYEHMNE KOTOPOro AENCTBYET cornacue cybbekta nepcoHanbHbIX AaHHbIX, a Takke
cnocob ero 0T3bIBa, ECNN MHOE He YCTaHOBMNEHO deaepanbHbIM 3aKOHOM;

9) nognuch cybbekTa NepcoHarnbHbIX AaHHbIX.

5. MNopsagok nonyyYeHns B popmMe 3MeKTPOHHOro AOKYMEHTa corfnacus cydbekTa
nepcoHanbHbIX AaHHbIX HA 06paboTKy ero NnepcoHanbHbIX AaHHbIX B LENsX NpegocTaBneHus
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCIYr, a Takke YCryr, KOTopble ABNATCS
HeobxoauMbIMK 1 06a3aTeNbHBIMU ANSA NPefoCTaBNEHNS rOCy4apPCTBEHHbIX U
MYHUUMNAaNbHbIX yCnyr, ycTaHaBnueaeTtcs NpaButensctBom Poccuiickon egepauum.

6. B cnyyae HegeecnocobHOCTU cyObekTa NnepcoHarbHbIX AaHHbIX corfiacue Ha 06paboTky
€ro NepcoHarnbHbIX AaHHbIX A4aeT 3aKOHHbIM NpeacTaBuUTeNb CyObekTa NepcoHanbHbIX
OaHHbIX.

7. B cnyyae cmepTy cy6bekTa nepcoHanbHbIX AaHHbIX cornacue Ha o6paboTky ero
nepcoHarnbHbIX AaHHbIX 4AOT HACNeAHUKN cyGbeKTa NepcoHanbHbIX AaHHbIX, eCIW Takoe
cornacue He 6bINo AaHO CyObEKTOM NepcoHanbHbIX AaHHbIX NPU €I XU3HW.

8. NepcoHarnbHble faHHble MOryT ObITb NONy4YEeHbI ONEPATOPOM OT NULA, HE ABMAIOLLLErOCS
CyOBHEKTOM MepCoHanbHbIX AaHHbIX, NPU YCAOBUM NPeaoCcTaBreHns onepaTopy
NOATBEPXKAEHMUS HANMYMUS OCHOBAHWUK, yKa3aHHbIX B NyHKTax 2 - 11 yacTtu 1 ctatbmn 6, 4actm 2
ctatbh 10 n yactm 2 ctatbn 11 HacTosdwero PeagepanbHOro 3akoHa.

(nognuchk)

« »



https://normativ.kontur.ru/document?moduleId=1&documentId=241923#l45
https://normativ.kontur.ru/document?moduleId=1&documentId=241923#l250
https://normativ.kontur.ru/document?moduleId=1&documentId=241923#l62
https://normativ.kontur.ru/document?moduleId=1&documentId=241923#l287

(Moanuce) (¢.1.0.)

M.TT.
Pacnucka
B NONy4EeHUM 3asBMEHNS N npuraraemblX K HeMy JOKYMEHTOB O BblJaye paspeLleHus
(opaepa) Ha Npon3BOACTBO 3EeMMSAHBIX PaboT « » 20 _r. Bxoa. Ne
Ne HanmeHoBaHue OOKyMeHTa, Konnyectso Hann4yne konuun
n/n aaTa, HoMep 3K3eMnnsapoB OOKyMEHTa

[IOKyMEHTbI COrnacHoO NepeyHto NpuHsan (a):

damunus, nms, 0T4eCTBO (NocregHee - NPy HanMyMmM) U NOANUCH AOMKHOCTHOIO Nuua

Pacnucky nony4yun (a):

damunus, nms, oT4ecTBo (NocnegHee - NPy HanuMuMm) 1 NOANUCH 3asBUTENS



MpunoxeHue Ne 7

PA3PELWEHNE (OPLEP) Ne
Ha NpaBo NPOU3BOACTBA 3eMMsiHbIX paboT, paboT no GrnaroycTponcTey
N 03eneHeHnto Ha TeppuTopun KpyTMXMHCKOro cenbcoBeTa
oT «___» 20 r.

BbioaH
(npenctaBuTento)

(HaMmeHoBaHuWe opraHusauuun, JomkHocTb, ©.1.0.)
OTBETCTBEHHbIV 3a NPON3BOACTBO paboT:

Apopec opraHusaumm (npeactaBuTenst)

Ne TenedoHa

HavmeHoBaHue obbekTa:

MecTo npoBeaeHunsa pabor:

Buabl BbINONHSAAEMbIX paboT:

Mpn nponsBoacTee paboT 065a3yHoCh:

1. Bce paboTbl, BbINOMNHATL COrNacHO BblAaHHOIo opaepa

2. MecTo pa3pbIiTus orpagutb 3a00POM YCTaHOBIEHHOIO TMNa.

3. Bce maTtepuanbl 1 rpyHT npy npons3BoacTBe paboT AOMKHbI pasMeLllaTbCs TOMbKO B
npegenax orpaxaeHHoro y4acTka; rpyHT, He NPUroaHbln Ansa obpaTHOM 3acbINKn, BbIBO3UTL MO
xoay paborT.

4. PasmelueHne maTepmanoB BHE OrpaaeHust He A0MNycKaeTcs.

5. MaTtepuanbl oT pas3dbopku OOPOXHbIX MOKPbITUA AOMKHbI ObITb CKMagaupoBaHbl B
wrabena no BMgaMm maTtepuana B npegenax orpaxaeHust Unm B CTOPOHE W He AOJSIKHbI
CMEeLLUNBAaTbCA C 3eMSIeEN N3 TPaHLIEN N MeLllaTb YIIMYHOMY OBUXEHUIO.

6. Bo wusbexaHne o06BanoB CTEHKM TpaHLWENW WAN KOTNOBAHOB [OSMKHbI OblTb
packpensieHbl Ha  BCKO AJINHY.

7. MNpn BcAKMX packonkax OO0 Havana 3eMnsaHbiX padoT OOSMKHbl ObiTb Bbi3BaHbl Ha
MecTo paboT npeacTaBUTENM OpraHn3auumn, UMeLLUX NoA3EeMHbIe: CETU B paloHEe PaCKOMOK,
yKasaHHble npu cornacoaHnn. O Havane npowusBoacTBa pabot wussectuts [UBON,
KpyTUXMHCKUIA CENbCOBET.

8. Npwn Bcex cnyvasax npu Npon3BOACTBE Pa3pbITUN AOIMKHO COXPaAHATLCA HOPMAaribHOe
OBMWKEHME TpaHCrnopTa M MewexoaoB, Bbes3abl BO ABOPbI JOMOYNPaBMeHUrW U noaxoabl K
XUNbIM NomMeLleHnaM. Yepes TpaHLlen gomKkHbl ObiTb YCTAHOBMNEHbI NEPEX0aHble MOCTUKN.

9. 3acbinka TpaHLLen 1 KOTNIOBAHOB Ha npoes3aax U TpoTyapax AOMMKHbI NPOU3BOAUTLCSA
necyaHbiM rpyHTom crnosimm B 0,20 M c TwartenbHbIM YNOTHEHWEM M MOMMBHOW BoAoW (B
neTtHee Bpems). B 3MMHee Bpemsi TpaHLWen M KOTMOBaHbl 3acbiNalTCA TarblM MecYaHbiM
FTPYHTOM C YNNOTHEHMEM.

10.Y6opka maTtepuanoB u NULIHEro rpyHTa AormkHa ObiTb Npomn3BeaeHa CTPOUTENbHON
opraHusaumen B Te4eHnn 24 4acoB Mo OKOHYaHMM 3acbiNkn MeCcTa pas3pbITUS.



11. Hukakux u3MEHEeHUn WM OTCTYMIMEHUN OT YTBEPXOEHHONo0 W COrfacoBaHHOro
npoekTa 6e3 cneumanbHOro paspeLleHns otaena He AonyckaeTcs.

12. Hactoslee paspelleHMe U 4YepTexX WUMEeTb Bcerga Ha Mecte paboT ans
npeabsaBneHns NHCNEKTUPYIOLLNM nuyam otaena, oTaeneHus nonuuun,
KpyTuxuHckorocenbcoBeTa.

13. 3a HapyweHue npaBun nNpou3BoAcTBa pPadbOT MO MpoKagke U NepeycTPoOWCcTBY
noas3eMHbIX coopyxeHun B c. KpyTuxa ycnoBunm HacTosLWEero paspewleHusa (opgepa u
COrnacoBaHHOIO MpoOeKTa) COCTaBNAETCA agMUMHUCTPATMBHLIM MPOTOKOM ANs NpUBNEYeHns
BMHOBHbIX K OTBETCTBEHHOCTMW.

14. Tpn nepepadvye y4vyactka paboT ApyroMy OTBETCTBEHHOMY NULY paspeLlleHue
(opoep), noanexuTt nepeperncrpaunm otaena B NPOTUBHOM Crlyv4ae OTBETCTBEHHOCTb 3a
HapyLLeHMe YCrOBUIN HAaCTOSLLIErO opaepa HeceT N1uUo, Ha KOTopoe BbigaH opaep.

15. lNepen nponssoacTBoM paboT BbI3BATb
npeactaBuTenemn

16. HacTtosiwee paspelueHne 1 NPpoeKT Ha BbINONHSAEMble paboTbl MUMETb Ha MecTe
npoun3BoACcTBa paboT And  nNpeabsBlEHUs] MHCNEKTUPYIOLLMM NULLaM.

17. O60 BCEX U3MEHEHUAX YCNOBUIA, Ha OCHOBaHUWN KOTOPbIX Bbl4AHO paspeLueHme,
coobuwaTtb B AgMUHUCTpaumio KpyTUXMHCKOro cenbcoBeTa.

18. Cpok npounssoacTtea pabot paspeweHc " " 20 no" " 20

19.3aBepLueHne Npom3BoACTBA 3eMMAHBIX paboT «_ » 20 r.

OTBETCTBEHHbINM 3a NPOM3BOACTBO padoT

(noodnuce) (6ama) (pacwugbposka)

(6ama) (nodnucs)
MaBa AaMuHucTpauumn KpyTUXMHCKOro cenbcoBeTa

[encTBme opaepa npoaneHo Ao
« » 20 r.

JluHusi ompe3sa
TanoH k paspeLueHuto (opaepy) Ne

Pa6oTa 3aBeplueHa, HapyHoe 6raroycTpoincTBO BOCCTaHOBMNEHO, MNaHNPOBKa "
O3eJIeHeHNe y4acTka BbIMOSTHEHO.
OTBETCTBEHHbI 3@ NPOU3BOACTBO paboT:

M.T]. (nodnucs)

MmaBa AgmuHucTpauuun KpyTUXMHCKOro cenbcoBeTa
« » 20 r. .M. Apow
3emMrenonb3oBaTesnb Ha TEPPUTOPUN, KOTOPbIX NPOU3BOAATCA paboThl

M.T]. (nodnucs)

MpumeyaHue: B criydae He npegocTaBneHns TanoHa K paspeLleHnio B TpeXAHEBHbIM CPOK
nocre ykasaHHOMW AaTbl 3aBepLueHnst paboT, paboTbl CHATAKOTCA HEBLINONTHEHHBLIMU,



OTBETCTBEHHbI 32 NPOM3BOACTBO paboT NpuBnekaeTcst K aaMUHUCTPATUBHOMN
OTBETCTBEHHOCTM.
MNoanucek:




