Poccuiickas ®enepanus
AnmunucTpanusa KpyTHXHHCKOTO CellbCOBETA
KpyTtuxunckoro paiioHa AnTaiickoro kKpas
[TOCTAHOBJIEHUE
«17» mapra 2016 rona Nel3 c. Kpyruxa

O6 ytBepxknenun IlpaBun 00pabOTKM TIEPCOHATBHBIX JAaHHBIX PAOOTHUKOB
Anvunuctpanmn KpyTHXHHCKOTO celbcoBeTa

B cootBerctBun ¢ denepanbabiMu 3akoHamMu 0T 02.03.2007 Ne 25-03 «O
MYHUILIAMTAJIBHOM cyk0e B Poccuiickori deneparum», ot 27.07.2006 Ne 152-D3
«O mepcoHalbHBIX JaHHBIX», YKa3zoM IIpesunenta Poccuiickoit dexnepanuu OT
30.05.2005 Ne 609 «OO6 ytBepxknenuu [lonoxkeHus O MNEPCOHATBHBIX JAHHBIX
rOCYyJIapCTBEHHOI'0 TPaXKIAHCKOTO Cciyxaiero Poccurickon denepanvu U BEACHUU
€ro JJUYHOTO JENIay:
1. YtBepauts [lpaBuna oOpabOTKM MEpCOHANBHBIX JAaHHBIX PAOOTHUKOB
Anvunuctpannn KpyTHXHHCKOTO CEIIbCOBETA COTIIACHO ITPUIIOKEHMUIO.
2. KoHTpoJib 32 UCTIOTHEHUEM PACTIOPSIAKEHUS OCTABJISIIO 3a COOOM.

['maBa AaMUHHUCTpaLUM CEIHLCOBETA N.I1. Apom



HpI/IJ'IO)KCHI/Ie K ITIOCTAaHOBJICHUIO

oT «17» mapra 2016 Ne 13

[TPABUJIA
00pabOTKN EPCOHANTBHBIX TaHHBIX
paboTHUKOB AaMHUHUCTpauuu KpyTUXHMHCKOTO celbcoBETa
1. ObuMe moaoKeHHs

1.1. IIpaBuna 06pabOTKH MEPCOHATBHBIX NaHHBIX PAOOTHUKOB A IMUHUCTpaluu KpyTUXuHCKOTO
cenbcoBeTa (manee — IlpaBumia) paspabortansl B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JaHHBIX», YkKa3zom Ilpe3unenta Poccuiickoi
®epnepanuu ot 30.05.2005 No 609 «OO0 yrBepxkaenuu [lonoxeHuss 0 MEPCOHATBHBIX JAaHHBIX
roCyJIapCTBEHHOT'O TpasKJaHCKOro ciyskaiiero Poccuiickoii denepannu v BeIEHUHU €r0 JTHYHOTO
Tenay.

1.2. Hacrosimue IlpaBmiia ycTaHaBIMBAIOT Mpolenypy 0OpaOOTKM NEpCOHANBHBIX JaHHBIX
pabOTHUKOB A MHHUCTpauuu KpyTHXHHCKOTO CebCoBETA.

1.3. COop, cucTemaTu3alMio, HAKOTUICHHE, XpaHEHHE, OOHOBJICEHHWE, H3MEHEHHE, Mepeaady,
YHUUYTOKEHUE U JPYroe HUCIOJIb30BAaHUE IOKYMEHTOB, COAEPXKAIIUX MEPCOHAIBHBIC JTaHHBIC
paboTHuKoB AaMuHHCcTpanuu KpyTUXuHCKOTO cenbcoBeTa (Janee — 00padoTka), OCyIIEeCTBISIOT
WHCIIEKTOp TO KaapaMm AIMUHHUCTpAui KpyTUXHHCKOTO CelnbCcoBETa.

OTBETCTBEHHOCTh 3a OOECNEYEeHHEe 3alUThl MEPCOHAIBHBIX JaHHBIX, 00pabaThIBaeMbIX B
Anmunuctpaiun  KpyTUXMHCKOrO CelbCOBETa, BO3/IAracTcsi Ha HWHCIEKTOpa I0 Kaapam
AnmuHucTpanuu KpyTHXHHCKOTO CellbCOBETA.

1.4. Opranuzanuio paboTel M0 obecredeHno 0e30MacHOCTH MEePCOHANBHBIX JAHHBIX HPU UX
00paboTke B MH(OPMAIIMOHHBIX CHCTEMaX MEPCOHAIBHBIX AHHBIX, MPEACTABISIOMUX COOOM
COBOKYIHOCTh MEpPCOHAJIBHBIX JIaHHBIX, COJAepKaluxcsi B 0a3aXx JaHHBIX, a TaKxKe
MHPOPMALIMOHHBIX TEXHOJOTUH M TEXHUYECKUX CPEIACTB, MO3BOJSIOMMX OCYIIECTBISAThH
00pabOTKy TaKMX IMEPCOHAIbHBIX JaHHBIX C HCIOJb30BAaHUEM CpPEICTB aBTOMATHU3AILIMH,
OCYILECTBISIOT CHELMATUCTBI AAMUHUCTpauUU KpyTHXHUHCKOTO CEeNbCOBETA. .

OTBETCTBEHHOCTh 3a OPraHM3ALMIO0 JAaHHOW pabOThl BO3jaraeTcs Ha TJaBy AJIMUHHCTPALUU
Kpyruxusnckoro ceiabcoBeTa.

1.5.Ceenernst 0 (akTtax, COOBITHSX U OOCTOSTECIILCTBAX YACTHOW JKM3HH pPabOTHHKOB
Anmunuctpanuu KpyTHXMHCKOTO CEIbCOBETA, COAEpXKALIMECS B JOKYMEHTaX, YKa3aHHBIX B
Hacrossmmx IIpaBunax, a TakKe IEPCOHAIBHBIC JAHHBIC, BHECEHHBIE B JIMYHBIC Ji€ja
MYHUIUNATIBHBIX ~ CIYXKAIIMX 3aMEINAIOUIMX JODKHOCTH ~MYHMLMIAIBHOW CIy*kObl B
Anmunuctpaiun KpyTUXuMHCKOro cenbcoBeTa (fajee — MyHULUINANbHBIN CIyXallluii), U UHbIE
CBEICHMS, COJEp)KallUecs B JIMYHBIX JI€1aX MYHULUIAIbHBIX CIYXaIIUX, OTHOCATCA K
CBEICHUSIM KOH(QHUICHIIMAIEHOTO XapaKTepa.



2. IlepeueHb TOKYMEHTOB, COJEPIKALIMX MEPCOHAIbHBIE JaHHbIE PAOOTHUKOB AJIMUHHCTPALUU
Kpytuxunckoro cenbcoBeta, 00pabaThIiBaeMbIX B CBSI3U C peaiu3alieil TpyJ0BbIX OTHOIIEHUIN

K nmokymeHTaM, coaep)KaluM TIEPCOHAIBHBIC JIaHHbIE Pa0OTHUKOB ATIMUHUCTpAIIUU
KpyTtuxusnckoro cenbcoBeTa, MOIEKAIINE 3AIATE, OTHOCATCS:

TPYJIOBBIE KHUXKKHU,
JINYHBIC Aea;

JTMYHBIE KapTOukH (yHH(HUIMpOBaHHBIE (HOPMBI NMEPBHYHON ydeTHOH mokymeHTarmu Ne T-2I°C
(MC) u Ne T-2);

CHpaBKI/I-O6"beKTI/IBKI/I;

KHUTA YyI€Ta ABUKCHUA TPYAOBBIX KHUKCK U BKHa)IBIHIeﬁ B HUX,

TPYZOBBIE TOTOBOPHI paOOTHUKOB, OCYIIECTBIISIIONINX TEXHUYECKOE 0OecrieueHe AeITeIbHOCTH
AnmuHucTpanuu KpyTHXHHCKOTO CelbCOBETA;

Tabenp ydera pabodero BpEeMEHHM M pacyeTa oOmiIatkl Tpydaa (yHuHUIEpoBaHHAs QopMa
NEepBUYHOMN yueTHOH nokymeHTauuu Ne T-12);

pacyeTHO-IIJIaTeXHask BEZJIOMOCTb;
KapTOuKa-CIpaBKa (pacdeT 3apaboTHOM IIaThl);

HAJIOroBas KapToyka MO YYeTy J0XOJOB M Hajora Ha aoxoibl ¢usmyeckux jui (popma 1-
HADJD);

crpaBka o goxoaax ¢usuueckoro juna (popma 2-HIDII);

GbopMBI  TOKYMEHTOB MHIMBHIYalbHOTO (MEPCOHU(DULUPOBAHHOIO) YydeTa B CHCTEME
00513aTeTFHOT0 IEHCHOHHOTO CTPAaXOBaHMUS,

WHJUBU]IyaJIbHAsI KapTOUYKa yuyeTa CYMM HAYUCJICHHBIX BBIIUIAT M MHBIX BO3HATPaXXICHUM, CyMM
HAYUCJICHHOTO €JWHOT0 COIMAJIbHOTO HAJoTa, CTPaXxOBBIX B3HOCOB Ha 00s3aTelIbHOE
MEHCUOHHOE CTpaxoBaHUeE (HAJIOTOBOTO BHIUETA);

HHAUBUAYAJIbHASA KapTO4YKa Yy4d€Ta CYMM HAYHUCJICHHBIX BBIIJIAT W HWHBIX BOBH&Tp&)KI[CHHﬁ,
CTpaxOBbIX B3HOCOB Ha 00s3aTeNIbHOE IEHCHOHHOE CTpaxOBaHHUCE,

CBHJCTEIBCTBO O IMOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (HU3MYECKOro JHIA 0 MECTY
JKUTENbCTBA Ha TeppuTopun Poccuiickon denepanuu.

3. Benenue MUYHBIX IET

3.1. B nuuHO€ €710 MyHUIUITAIBHOTO CITY>KAaIIero BHOCATCS €ro NEPCOHAIbHBIE JAHHBIE U MHBIE
CBEICHUS, CBSI3aHHBIC C MOCTYIUICHHEM Ha MYHHIIMIAIBHYIO CIYKOy, €e MPOXOXKICHHEM H
YBOJIbHEHHEM C MYHUIIMMAIBHOW CIYXOBI W HEOOXOAMMBIC ISl OOCCIICYCHHS JESITEIbHOCTH
Anmunuctpanuu KpyTHXHMHCKOTO CeabCOBETA.
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3.2. Benenue AUYHBIX €7 MyHULIMIAIBHBIX CIY’KAIIMX OCYLIECTBIISIET MHCIEKTOP IO Kajapam
AnmvuHHCcTpanun KpyTUXHHCKOTO CENbCOBETA.

3.3. K nuuHoMy Jieiy MyHHLIMIIATBHOTO CIyKalllero MPpHOoOIalTcs CAeAYIOIINE TOKYMEHTHI:

MUCHMEHHOE 3asiBIIEHHE C MPOCHOOH O MOCTYIUIEHUH Ha MYHHIMIIAIBHYIO CIIY>KOY U 3aMEIICHUN
JOJHKHOCTH MYHUIIUTIIAIBHOM CITy>KOBl  (J1ajiee — T0JDKHOCTh MyHHUIIUIIAIbHON CITyKOBbI);

coOCTBEHHOPYYHO 3aIOJIHEHHAs W MOAMNHMCaHHas rpakaaHnHOM Poccuiickoit denepamnum aHkeTa
YCTaHOBJIEHHOH ()OPMBI ¢ TIpUIIOKeHUEM PoTorpaduy;

JOKYMEHTBI O MPOXOXKJICHUH KOHKYpCa Ha 3aMEIICHUE BAKAHTHOW JOJDKHOCTH MYHUITUIIATBLHON
CITy kOBl (€CIH TpakIaHUH Ha3HAYEH Ha JOJDKHOCTD IO Pe3yJibTaTaM KOHKYpCa);

KOl macnopra W KOIIMK  CBUACTCIBLCTB O I‘OCy,Z[ElpCTBGHHOﬁ perucTpai  aKTOB
MYHUIHUIIAJIBHOTO COCTOSAHUA,

KOTHST TPYAOBOW KHWKKH WJIM JTOKYMEHTa, TOATBEPIKIAIOIIEr0 IPOXOXKIACHUE BOCHHOW WU
WHOH CITyKOBbI;

KOINHMH JJOKYMEHTOB O MPO(ecCHOHANBHOM 00pa3oBaHuH, NPo(hecCHOHAIbHONW MepenoaroToBKe,
MIOBBIIICHUH KBATH(UKAIINH, CTAXKUPOBKE, IPUCBOCHUN YICHOH CTETICHH, YUE€HOTO 3BaHUs (€CIU
TaKOBBIE UMEIOTCH);

KOMUHU PEIICHUH O HarpaKJIeHWM TOCyAapCTBEHHBbIMM Harpaaamu Poccuiickont ®enepanuu,
[Touetnoit rpamoroii Ilpesunenta Poccuiickoit ®eneparyn, o0 oOBsABICHUM OJaroJapHOCTH
[Ipesunenra Poccuiickoit Penepauyivi, NPUCBOCHUM IOYETHBIX, BOMHCKHUX U CIELHAIBHBIX
3BaHUM, IPUCYXKACHUHU TOCYIaPCTBEHHBIX IPEMHUIL (€CITM TAKOBBIE UMEIOTCS );

KOIIUA aKTa MYHUIIUIIAJIBHOT'O OpraHa 0 Ha3HAYCHUHU Ha JOJIKHOCTDb MYHHHHHaHBHOﬁ CJ'Iy>K6LI;

SK3EMIUISP CIIY’)KEOHOTO KOHTPAKTa, a TaKKe OJK3eMIULSIPbl MUCHMEHHBIX JOMOJHUTEIbHBIX
COTJIANICHUH, KOTOPBIMH O(GOPMIISIFOTCSI H3MCHEHHS W JIOTIOJTHEHUS, BHECCHHBIC B CITY)KCOHBIM
KOHTPAKT;

KOMUU aKTOB MYHMIIMIIAJIHHOIO OpraHa O MEepeBOJie¢ MYHUIMIAIBHOTO CIY>Kallero Ha HHYIO
JOJDKHOCTh MYHUIIMIAJIBHOW CIYXOBl, O BPEMEHHOM 3aMEUICHUHM UM HWHOW JIOJDKHOCTH
MYHUIIUIIATBHON CITYXKOBI;

KOITMKU JOKYMEHTOB BOMHCKOI'O y4€Ta (,ZIJ'I?I BOCHHOOOSA3aHHBIX U JIMI, TOAJICKAIIUX IMPU3BIBY Ha
BOCHHYIO CITyk0Y);

KONMs aKTa MYHHUIMNAIbHOIO OpraHa 00 OCBOOOXKJIEHMHM MYHMLUIAIBHOTO CITYXKalllero OT
3aMelaeMol JTOJKHOCTH MYHMIMIIAJIBHOW CIY>KOBI, 0 HMPEKpAIEHUH CIY>KeOHOro KOHTpaKTa
WX €r0 MPHOCTAHOBIICHUH;

aTTeCTaHI/IOHHHﬁ JJUCT MYHUIMIIAJIBHOI'O CIIy’Kalero, Mpomeamero arreCtaiuuro, U OT3bIB 00
HUCIIOJJHCHUHU UM JOJIZKHOCTHBIX 00s3aHHOCTEH 3a aTI‘GCTaI_[I/IOHHHﬁ nepuruona;

HK3aMEHAIIMOHHBIM JINCT MYHUIMIAIBHOTO CIYXKAIIero M OT3hIB 00 YpPOBHE €ro 3HaHUii,
HABBIKOB M YMeHH (ITpodhecCnoHaTbHOM YPOBHE) ;



KOMUU JOKYMEHTOB O TIPUCBOCHUH MYHHUIIUIAIBHOMY CIYXKalleMy  KBaTH(PUKAITHOHHOTO
paspsina);

KOIIMK JOKYMCHTOB O BKJIIOUYCHHH MYHUIHMIIAJIBHOI'O CIIY>XAIICTro B K&I[pOBBIfI PE3CPB, a TAKKE
00 UCKIIOUYEHUH €TI0 U3 KaZApOBOI'0 p€3€pBa,

KOIIMH peH_IeHI/Iﬁ O INOOIIPEHHNH MYHUIHIIAJIBHOI'O CIIYXKAICro, a TakKXKE O HaJIOXKXCHHUHM Ha HETO
AUCHUINUIMHAPHOT'O B3bICKaHUS 10 €0 CHATHUA UJIM OTMCHBI;

KOIIMK JOKYMCHTOB O HaydaJc CJIY)I(C6HOI>'I IPpOBEPKHU, €€ PpC3ylIbTaTaX, 00 OTCTPAHCHUU
MYHUIHUIIAJIBHOT'O CJIY>KalICro OT 3aMemaeM0171 JOJIDKHOCTH MYHHHHHaHBHOfI C.]'Iy>K6I)I;

JTOKYMEHTBI, CBsI3aHHBIE C O(OPMIICHMEM JOMyCKa K CBEICHUSM, COCTABJISIONIUM
rOCyJIapCTBEHHYIO HJIM HHYIO OXPAaHAEMYIO 3aKOHOM TaifHy, €CJIH HCIIOJTHEHHE 00sI3aHHOCTEH 10
3aMelIaeMol JOJKHOCTH MYHHUIIMIIATBHOM CIIY>)KOBI CBSI3aHO C HCIOJB30BAaHUEM TaKUX
CBEICHUM;

CBCACHHUA O O0X0Jax, HMYHIECTBE H 00s13aTeIbCTBAX HUMYHICCTBEHHOI'O  XapaKTeEpa
MYHUIUIIAJIBHOT'O CJIY7KAlICTO,

KOITUsA CTpaxoBOr'o CBUACTCILCTBA 00513aTeIbHOr0 TTIEHCHOHHOTO CTpaxOBaHUs;

KOIMSI CBHJIETENLCTBA O MIOCTAHOBKE Ha Y4YeT B HAJIOTOBOM OpraHe (hU3M4ecKoro Juia 1o MecTy
KUTENbCTBA Ha TeppuTopun Poccniickoit denepanuy;

KOIusg CTpaxoBOro MCAHMLOMWHCKOI'O IIOJIHUCa 00s13aTeILHOTO MCIUIUHCKOI'O CTpaxOBaHUA
IrpaxKaaH;

MEIUIMHCKOE 3aKII0UeHNE YCTAaHOBICHHON (hOpMBI 00 OTCYTCTBUM Y IpaKJaHUHA 3a00JIeBaHMs,
MPEMATCTBYIOMIET0 MOCTYIUIEHUIO HA MyHULIMIAIBHYIO CTY>KOYy WM €€ POX0XKIECHHIO;

CIpaBKa O pe3yabTarax IPOBEPKH  TOCTOBEPHOCTH U  IOJHOTHI  IIPEICTABIICHHBIX
MYHUIIUMATIBHBIM ~ CITy)KalllMM ~ CBEICHWUH O JI0XOJaX, HWMYIIECTBE U  00s3aTEeIbCTBAX
MMYIIECTBEHHOI'O XapakTepa, a TakKe CBEACHUH O COOJIIOJCHMHM MYHMLUNAIBHBIM CIyXallluM
OTpaHUYEHUH, yCTAaHOBJICHHBIX (eIepaTbHBIMHU 3aKOHAMH.

3.4. B nu4HOE [1€10 MYHUIIMTIAIBHOTO CITY>KaIler0 BHOCSATCS TaK)K€ MUCHMEHHBIC OOBSICHCHHS
MYHUIUIATBHOTO CIYXKAIlEro, ©CIM TaKhue OOBSICHEHUS JaHbl MM IOCJIE€ O3HAKOMIICHHUS C
JOKYMEHTaMH CBOETO JIMYHOTO Jea.

K nuyHOMYy Jemy MyHHIMIIANBHOTO — CIIY)KAIIEro MPUOOIIAIOTCS HWHBIE JIOKYMEHTHI,
npeaAyCMOTPCHHEBIC q)ellepaJ'II)HBIMI/I 3aKOHAaMHW W WHBIMHU HOPMATUBHBIMH ITPABOBBIMHU aKTaMU
Poccuiickoit deneparuu.

3.5. JIokyMeHTBl, MpUOOLIEHHbIE K JHMYHOMY J€ldy MYHHULUMOAIBHOIO  CIYyXallero,
OpOLTIOPYIOTCS, CTPAHHUIIBI HYMEPYIOTCS, K INYHOMY JIEITy TIPUJIAraeTCs OMHUCH.

4. ITopsimox oOpaiueHus c JNOKyMEHTaMU u IpyrumMu HOCHUTEIISIMU
MH(pOPMaLIUK, COIEPKAILUMU IIEPCOHAIIBHBIC JaHHbIE, ITOAJIEKAIINE 3aIUTe

4.1. Bce mepcoHanbpHble JaHHBIE JODKHBI OBITH MOJTYYEHBI HEMOCPEICTBEHHO OT pPabOTHHKOB
AnmuHucTpanuu KpyTHXHHCKOTO CelbCOBETa, MPU 3TOM HMX 00padoTKa OCyLIecTBISETCs IO



MUCbMEHHOMY 3asBIIEHHIO-COIJIACUIO TIO (OpME COrjlacHO mpuiiokeHHto Ne 1 Kk HacTosmumm
[IpaBumam.

B cimyuae oTka3a pabOTHHMKA IPEJOCTaBUTh CBOM IIEPCOHAIBHBIE JAHHBIE €My JAlTCs
MUCbMEHHBIE Pa3bsICHEHUs O IOPUAMYECKUX MOCIEJICTBHIX TAKOTrOo OTKasa Mo (opMe COTIacHO
npuiokeHuto Ne 2 k Hactosamum IlpaBunam.

42.1lpueM U yd4eT [OKYMEHTOB U JPYrUX HOCUTENICH WH(POPMALUHU, COACPIKAINX
[IEPCOHAJIBHBIE JAHHBbIC, IMOMICKAILIME 3alIUTE, OCYLICCTBIAET CIELHATUCT IO KaapaMm
AnmunucTpanuu KpyTuXMHCKOIO CelbCOBETA.

43.1lpu  3aKkIOYEHUH  CITY)KEOHOTO  KOHTpakTa ¢  PaOOTHHUKOM,  HETMOCPEICTBEHHO
OCYIIECTBJISIONMM 00pabOTKY TEPCOHANBHBIX JaHHBIX, OH TIIOJIUCHIBAET O0O0S3aTEIHCTBO O
HEpAa3IJIallleHUH NEPCOHAIBHBIX JAHHBIX, CTABIIMX M3BECTHBIMU €My B CBSI3U C HCIOJHEHUEM
JOJDKHOCTHBIX 00s13aHHOCTEH 10 (popme coriacHo npuiokenuto Ne 3 k Hacrosum [Ipasuiam.

4.4. Jluunple gena MYHULMNAJIbHBIX CIY)KAIMUX M JpYrHe JOKYMEHTBI, COJEprKallue
[IEPCOHAJIBHBIC JAaHHBIC, IOMJIEXKAIIUE 3allUTe, BBIJAIOTCA MHCIIEKTOPOM o Kaapam
Anvuanctpanun  KpyTMXMHCKOro  ceinbcoBeTa IO KapTO4YKe BBIJAYM €  PACHUCKOM
MOJIb30BaTeNed O MOJMYYEHWU M C PaAclUCKOM MHCIEKTOpa MO KajapaM B OOpaTHOM IpHEMe
JOKYMEHTOB.

4.5. CBenenus, coaeprkamyecs B JOKYMEHTaX, YKa3aHHbIX B pasfjene 2 Hactoswmux llpaswui,
[EPeChUIAOTCA  CTOPOHHMM  OpraHM3alUsAM  3aKa3HbIMM WM LIEHHBIMH  IOYTOBBIMHU
OTIIPaBJICHUSMHU, HAPOYHBIM C IUCbMEHHBIM YBEAOMIIEHHEM.

4.6. qepHOBI/IKI/I U IPOCKTBI JOKYMCHTOB YHUUTOXAIOTCS ITYTEM COXKIKCHUS

4.7.1lpu cmeHe pabOTHHMKA, OTBETCTBEHHOIO 3a Yy4YeT JOKYMEHTOB U JPYI'HX HOCUTeNeH
MHPOPMALINH, COACPKAIINX TEPCOHAFHBIC JaHHBIC, TOMJISKAIINE 3allUTe, COCTABISCTCS aKT
IIpUeMa-cIadyd 3ITHX MaTepUaoB, KOTOPBIM  YTBEP)KIAETCS IJaBOW  AJMHHHMCTpaLMH
Kpyruxusnckoro ceiabcoBera.

5.00513aHHOCTH JIOJDKHOCTHBIX JIMI] 10 COXPAHEHUIO IMEPCOHAIBHBIX JIaHHBIX, MOJICKAIINX
3aIlUTE

5.1. Ilpu paboTe co cBeACHUSIMH, COACPKANTUMHU TIEPCOHATBHBIC JaHHBIC, TIOIJISKAIINE 3aIUTE,
paboTHuKK AamuHHCTpanuu KpyTUXHHCKOTO CebCOBETa 00SI3aHbI:

3HAKOMHUTBCS TOJBKO C TEMH MOKYMEHTaMH, K KOTOPBIM IMOJYYEH TOCTYI B COOTBETCTBHH CO
CITy’)keOHOW HeOOXO0IMMOCTHIO;

XpaHUTh B TalHE CTABIIME W3BECTHBIMM MM CBEJICHHUSA, COJCpPKAIME MEPCOHAIbHBIC JTaHHBIC,
MoJJIeKale 3amuTe, HWHPOPMUPOBATH HEMOCPEICTBEHHOIO PYKOBOIUTENS O (¢akrax
HapylieHUus TOpsaka oOpallleHuss C TEPCOHAIbHBIMU  JAaHHBIMM W O  TOMbBITKAX
HECAaHKI[MOHMPOBAHHOI'O JIOCTYIIA K HUM;

HE pacKpbIBaTh TPETbUM JIMIAM W HE PacCHpOCTPAHATh MEPCOHANbHbBIE JaHHbIE 0€3 corjacus
CyObEKTa epCOHAIBHBIX JIAaHHBIX, €CJIM HHOE HE TPEAYCMOTPEHO (hefiepaibHbIM 3aKOHOM;



O JIONMYIICHHBIX HAPYIICHUAX YCTAHOBIEHHOTO ToOpsaKa paboThl, ydeTa U XpaHCHUS
JOKYMEHTOB, a TaKkkKe O (akTax pas3rialleHUs CBEICHHM, COJEPKAIINX MEePCOHAIBHbIC JaHHbBIC,
MOJJIeKAIe 3allUTe, WPEACTABNIATh HEMOCPEJACTBEHHBIM PYKOBOAUTENSM MHCHMEHHBIE
00BLSICHEHHUS.

5.2. Ilpu pabote co CBEAECHUSAMH, COAEPKAIINMU NIEPCOHATIBHBIE JaHHBIC, OUIEKAIIUE 3AIIUTE,
3arpenaeTcs:

paboTaTh Ha TEPCOHAJIBHBIX KOMIIBIOTEpaxX, HE IMpeJHA3HAYCHHBIX JUII  00pabOTKH
KOH(UICHIIMATHLHOU HH()OPMALINY;

IepeaBaTh JOKYMEHTBI, COJEpJKallle IEepPCOHAJIbHBIE AaHHbBIE, IOJIeKAIIUE 3alIUTe, II0
OTKPBITHIM KaHaiaM CBs3U ((akCUMWIbHAsL CBSI3b, JJIGKTPOHHAs IOYTa M T.I.), a TaKXke
UCIIOJIb30BaTh CBEACHHUSA, COJEpXkKAIIUE NEPCOHAIBHBIE JaHHbIE, MOAJEKAIIUE 3allUuTe, B
OTKPBITOM NEpEenucKe U IpU BEJCHUH NIEPErOBOPOB 10 TesleoHy;

CHUMATb KOIIMU C JOKYMCHTOB, COACPKAIIUX MMCPCOHAIBHBIC JAHHBIC, TOAJICKAIIHUEC 3alUTC, 0e3
pa3pClICHus I'J1aBbl A,Z[MI/IHI/ICTpaI_[I/II/I KPYTI/IXI/IHCKOFO CCIIbCOBCTA,

HCIIOJIB30BAaTh CBCACHUA, COACPKAIMME IIEPCOHATIBHBIC JaHHBIC, IIOAJICKAIIUME 3alluTe, B
HGCJIY)KG6HBIX eJIix, B pa3roBope € JuiuaMum, HE UMCIOIIIMMU OTHOIICHHA K 3TUM CBCACHUAM.

5.3. Hnua, KOMaHAWPOBAHHBIC B AI[MI/IHI/ICTpaI_II/IIO KPYTI/IXI/IHCKOFO CCJIbCOBCTA, AOIMYCKAKOTCA K
CBCACHUAM, COACpKAIIUM IICPCOHAIBHBIC JaHHBLIC, PCIICHHUEM TIJIaBbl A)IMI/IHI/ICTpaIII/II/I
KPYTI/IXI/IHCKOF 0 CelIbCOBETa B O0O0BEME BBINOJHEHUS KOMaHAUPOBOYHOI'O 3adaHUsA U C

coOmoienreM TpeboBaHuit HacTosiux [IpaBui.

5.4. JIOKyMeHTBI, COJAEp allie TEPCOHAbHBIE [aHHbIC, MOMAJEKAIIUe 3alUTe, XPAHITCS B
METATTMYECKHUX MOCTOSHHO 3aMepThiX MKkadax.

5.5. O0s13aHHOCTH, TIPEAYCMOTPEHHBIC ITYHKTOM 5.1 HacTosmero pasnuena, AOKHBI OBITh
BKJIIOYEHbl B COOTBETCTBYIOIIMM pa3liel JOKHOCTHBIX PErjJaMEHTOB MYHMIIMHAIbHBIX
CITy>KallluX, JOIMYIIEHHBIX K 00paboTKe NepCOHAIBHBIX JaHHbBIX.

6. JlocTyn K mepCOHAIbHBIM JaHHBIM

6.1. IIpaBom mocTyIa K MEPCOHAIBLHBIM JTaHHBIM PAaO0OTHUKOB AIMUHHUCTpauu KpyTUXUHCKOTO
CeJIbCOBETA, MOMAJEKAIUM 3allIUTe, UMEIOT CIEeAYIONINE JOHKHOCTHBIC JIUla AJIMHUHUCTPALUN
Kpyruxusnckoro cenbcoera:

- rmaBa AamuHucTpanuu KpoyTHXHUHCKOTO celbCoBeTa.

- HIHCTIEKTOp MO0 KajipaM KpyTHUXHUHCKOTO CEelIbCOBETA;

- TJIaBHBIN OyXranrep.

6.2. [Ipaom jgocTtyma K cOpaBKaM - OOBEKTHMBKaM pPAaOOTHHUKOB  AJMHHHCTpAIUH
KpyTuxuHckoro ceinbcoBeTa HUMEIOT CIEIYIOIIME JOJDKHOCTHBIE JMLA AJMUHHCTpaLUU

KPYTI/IXI/IHCKOFO CCJIIBCOBCETA.

- rmaBa AagMuHHCTpauuu KpyTHXHHCKOTO CElnbCOBETA;



- 3aMCCTUTCJIb I'JIaBbI AI[MI/IHI/ICTpaI_II/II/I KPYTI/IXI/IHCKOFO CCJIIBCOBETA
- UHCIICKTOP II0 KaJApaM AI[MI/IHI/ICTpaI_[I/II/I KPYTI/IXI/IHCKOFO CCJIIbCOBCTA,

- WICHBl KOHKYPCHOM KOMMCCHHM BO BpEMs IPOBEICHMsS KOHKypCa Ha 3aMELICHHE BaKaHTHOU
JOJDKHOCTH MYHUIMIAJIBHOM CIIy’)KObl M KOHKypca Ha BKIIOYEHHE B KaJIpPOBBIM pe3eps
Anmunnctpanuu KpyTHXHHCKOIO CenbCcoBeTa;

- YJICHBbI aTTeCTaHHOHHOﬁ KOMHCCHUH BO BpEMA IMPOBCACHHA aTTCCTAIMUM MYHHIHUIIAJIBHBIX
CIy)KalllMX, 3aMELIAIONMX JODKHOCTH MYHHUIMIAIBHOM CioyxkObl B AJIMHUHHCTpALlUU
Kpyruxusnckoro ceiabcoBeTa.

6.3. [IpaBom JocTyna K NEpCOHAIBHBIM JaHHBIM pa0OTHUKOB AnMuHUCTpaunu KpyTuxuHckoro
CeNbCOBETa, MOAJEKAIIUM 3alllUTe, B COOTBETCTBUU C JODKHOCTHBIM PErJIaMEHTOM HMEIOT
clIeyIollre JOHKHOCTHBIE JIhla AqMUHUCTpaluu KpyTHXHHCKOTO celbcoBeTa:

- UHCIIEKTOp 110 KaapaM AaMHUHUCTpauuu KpyTUXUHCKOTO CENbCOBETA;
-TJIaBHBINA OyXranrep;

- MHCTIEKTOP 10 MOOMJIM3allMOHHON paboTe, OTBETCTBEHHBIN 32 OPraHU3alMI0 BOMHCKOTO y4yeTa
1 OpOHHPOBAHMUS;

IlepeueHp KOHKPETHBIX JOJDKHOCTEN AaMuHHCTpauuu KpyTHXMHCKOro CelbCcoBETa, 3aMELLIEHUE
KOTOPBIX MpPEIyCMaTpUBaeT OCYILECTBIEHHE O0O0pabOTKM MEpPCOHAIBHBIX JAHHBIX JINOO
OCYLIECTBJICHUE JOCTYNIa K IIEPCOHAJIBHBIM JAHHBIM, YTBEPKIACTCA PACIOPSKEHUEM TJIaBbI
Anmunnctpanun KpyTUXHHCKOTO cenbcoBeTa.

7. OTBETCTBEHHOCTH 3a pasriameHue CBEJICHHIA, coAepKaIImnX
NIEPCOHAJIbHBIE JTaHHBbIE, MOJIIEKAIIE 3aIuTe, yTparty JIOKYMEHTOB,
coJieprKalliX TaKyro HHPOpPMAIUIO, U HapylIeHHEe Mopsiika paboThl ¢ Heil

7.1. Pasrnamienue cBeIEHUM, COAEPKAIIUX MEPCOHAIBHBIE JAaHHBIC, TOJICKAIINE 3aIUTE, WU
yTpaTa HOCHTENeH TaKMX CBEICHMI BIe4YeT 3a CO0OW TMOCHEACTBHS, MPEeIyCMOTPEHHbBIE
NEHCTBYIOLIUM 3aKOHO1aTEIbCTBOM.

7.2. IlepcoHanbHYI0 OTBETCTBEHHOCTD 3a PA3[NIALICHUE CBEACHUI, COAEPKAILUX N1EPCOHAIBHbBIE
JlaHHBlE, TOJUIeXKAIIME 3alUTe, WM YTpaTy HOCUTeNell Takux CBEJCHMH HeceT pabOTHHK
AnmuHucTpanun KpyTHXHMHCKOTO CelbCOBETa, MMEIOIMH JOCTYH K STOW HHpOpMaluu u
JOIYCTHUBILNN €€ pa3IVIallieHue WiIn yTpary.

7.3. O (axrax yrpaTsl paOoTHUKaMU AJAMUHHUCTpanuu KpyTHXUHCKOTO CEThCOBETa HOCUTENEH
CBEICHMIA, COJIEPIKAIINX MIEPCOHANBHBIE TaHHBIE, TTOITIEKAIIIE 3aIIUTe, JINOO0 Pa3rIalleHus dTUX
CBEICHMI CTaBUTCS B U3BECTHOCTh TIJaBa AJMUHUCTpauun KpyTHXHMHCKOrO CelIbCOBETA,
KOTOpPBIM Ha3HA4aeTCss KOMHUCCHUS JUIsl TPOBEACHUS CIy:keOHOU mpoBepku. [lo pesympTaTtam
CITyK€OHOUW TPOBEPKU COCTABIISIETCS] aKT. AKThl Ha yTpayeHHBIC JieJla MOCTOSHHOTO XpPaHEHUs
MEPEIAOTCS B apXHUB.

7.4. JIulia, BUHOBHBIE B pAa3MIAlICHUU WM YTpaTe CBEACHHH, COAEp)KalUX MEepCOHAIbHBIC
JAHHbIE, MOJJIEKAIME 3alIUTE, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJIATEIbCTBOM
Poccuitckoit deneparuu.



7.5. KoHTpoib 3a HCIOJHEHHEM pPa0OTHHKaMH AJAMUHUCTpanMu KpyTHMXHMHCKOTO CelbCcoBeTa
TpeOoBaHuil Hactoaummx IlpaBun Boznaraercs Ha rnaBy AnMuHUCTpauuu KpyTuxmHckoro
CEJIbCOBETA.

ITpunoxxenne Ne 1
K [IpaBunam oOpaboTKN EPCOHANBHBIX IaHHBIX

paboTHNKOB AaMuHKCTpauuu KpyTUXuHCKOTo cenbcoBeTa

OOPMA

3asjABJICHUA-COIJIACHA Ha o6pa60TKy MNEPCOHAJIbHBIX TaHHBIX

B Anmunuctparuio KpyTUXMHCKOTO celbcoBeTa

(bamumust, uMs1, OTYECTBO PAOOTHHUKA)

(cepus 1 HOMEp MacmopTa, KEM U Koraa
BBIJIaH)

(ampec mMecTa )KUTEIHCTBA)

(bamumust, ©MsT OTUECTBO)

B cooTBercTBUM ¢  @DenepasibHbIM  3akoHoM  or  27.07.2006 Ne  152-@3
«O mnepcoHalbHBIX JaHHBIX» Jal0 CBOE corjacue Ha o0paboTKy (BkIo4as ux cOop,
CHCTEMATH3aLlMI0, HAKOIUICHWE, XpaHEHHe, OOHOBJIECHHE, W3MEHEHHE, pacIpOCTpaHEHHE,
UCIIOJIb30BAHUE, OnokupoBaHue, YHUYTOXKCHUE, o0e3TnunBaHue,

C UCIIOJIb30BAaHUEM CPEJICTB aBTOMATHU3AIMH M 0€3 MCIIOIBb30BaHUS TAaKOBBIX CPENICTB) MOUX
NIEPCOHAJILHBIX TAaHHBIX, & IMEHHO:

(yka3zatb cocTaB nepcoHanbHbIX AaHHbIX (D.1.0, nacnopTHble 1aHHBIE, aAPEC, UHbIE TaHHBIEC)

Uit 00pabOTKU B LIEISIX




(ykazatb 1emu 06paboTKH)

O6paboTKa MepCOHAIBHBIX TAHHBIX PAa3pPEIIaeTCs Ha CPOK ACUCTBUS CITY)KEOHOTO KOHTPAKTA.

[MoaTBepsxnato, uto st o3HaKomiieH ¢ denepanbHbiM 3aKk0oHOM OT 27.07.2006 Ne 152-D3 «O
MIEPCOHATBHBIX JaHHBIX» B YaCTH MPaBa CyObEKTa MEPCOHANBHBIX JaHHBIX, IPaBa U
O6ﬂ3aHHOCTI/I B oOJIacTu 3alIUTEI IEPCOHAJIBHBIX JAHHBIX MHC Pa3bsCHCHBI.

(moamuck) (pactmmdpoBKa MOAMUCH)

« » 20 I.




[Tpunoxenue No 2
K [IpaBmiiam
00pabOTKH IEPCOHATLHBIX JAHHBIX PAOOTHHKOB

Anmvunuctpanuu KallMmHUHCKOTO CeNbCKOTO MOCEJICHUS

DOOPMA
pa3bscHEHUS paOOTHUKY IOPUANYECKUX MOCIEICTBUI

OTKa3a NnpeaoCTaBUTbL CBOU NICPCOHAJIBLHBIC TaAHHBIC

(pammunust, ©Msi, OTUYECTBO)

(IOMKHOCTD, CTPYKTYPHOE MOJIpa3aeieHue AAMUHUCTpau KpyTHXHHCKOTO CeIbCOBETA)

B COOTBETCTBUM ¢ TpeOoBaHusmMu @PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-@3
«O mepcoHANBHBIX JaHHBIX» YBeAOoMJIsieM Bac, d9To 00s3aHHOCTh TpefocTaBiieHHss Bamu
NEPCOHATBHBIX JTAHHBIX yCTaHOBJICHA

(yKaSBIBaIOTCSI PCKBU3UTHI U HAMMCHOBAHUA HOPMATUBHBIX ITPAaBOBLIX aKTOB)

B cJIydya€ OTKasa Bamu npeaOCTaBUTL CBOU IICPCOHAJIBHBIC JAHHBIC AI(MI/IHI/ICTpaL[I/I}I
prTI/IXI/IHCKOFO CCIIbCOBETAa HE CMOXKCET Ha 3aKOHHBIX OCHOBAHHAX OCYIICCTBIIATHL TaKyrO
o6pa60TI<y, 4TO HOPpUBCACT K CICAYHOIIUM  IJId Bac OPUIUYICCKUM  ITOCJICACTBUAM:

(HCpC‘-II/ICJBIIOTCH OPUINYICCKUC ITOCICACTBUA NJIA pa6OTHI/IKa)



B cooTBeTcTBHM C AEWCTBYIOIIMM 3aKOHOAATENhCTBOM Poccuiickoit @eneparyii B 001acTH
MEePCOHANIbHBIX JaHHBIX Bbl MMeeTe MpaBo: Ha MOJYyYEHUE CBEICHHU O AJIMUHHCTpAIUU
Kpytuxunckoro cenbcoBeta (B 00beMe, HEOOXOIUMOM MJisS 3alIUTHl CBOMX MPaB U 3aKOHHBIX
WHTEPECOB MO0 BOMpPOcaM OOpaOOTKHM CBOMX TEPCOHAIBHBIX JAHHBIX), O MECTE HaXOXKJICHUS
Anvmunuctpauud KpyTUXHHCKOTO CeIbCOBETa, O HAMMYMM y AaMuHUCTpanuu KpyTuxuHCKOro
CEIbCOBETA CBOMX IMEPCOHAJBHBIX JIAHHBIX, a TakKe€ Ha O3HAKOMJIEHHE C TaKUMU
MEPCOHAJIbHBIMU JaHHBIMHU; I0JIaBaTh 3alpoC Ha JOCTYIl K CBOMM IE€PCOHAIBHBIM JIAHHBIM;
TpeboBaTh 0€3BO3ME3AHOTO MPEJOCTABICHHUS BO3MOXXHOCTH O3HAKOMIIGHHSI CO CBOUMH
MEPCOHANBHBIMU JaHHBIMH, a TakKK€ BHECEHHS B HUX HEOOXOIUMBIX HW3MEHEHUH, HuX
YHUYTOXKEHUS WIH OJIOKMPOBAHUS TPHU TPEIOCTABICHUU CBEIACHHM, MOATBEPXKIAIONINX, YTO
TaKue IIEPCOHAJBHBIC JAaHHBIE SBISIOTCA HEMOJHBIMU, YCTapEBLUMMH, HEIOCTOBEPHBIMH,
HE3aKOHHO TOJIYYCHHBIMH WJIH HE SIBJISTIOTCS HEOOXOIUMBIMU JIJTS 3asBJIICHHOM e 00paboTKH;
MOJTy4aTh YBEAOMJICHHs MO BOMpocaM 0O0pabOTKH MEepPCOHANbHBIX JTAaHHBIX B YCTAHOBICHHBIX
JEHUCTBYIONIUM 3aKOHOJATENhCTBOM Poccuiickoit denepanuu ciaydasx U CPOKU; TpeOOBaTh OT
Anvunuctpauud KpyTMXMHCKOTO CelnbCOBETa pa3bsCHEHHUS MOpsAJKA 3alllUThl CBOMX IpaB U
3aKOHHBIX HWHTEpPECOB; OOKajJoBaTh JCHCTBUS WM OE3JEHCTBHE JOJDKHOCTHBIX — JIHIT
Anvunuctpauud KpyTMXMHCKOTO CelIbCOBETa B YINOJHOMOYEHHBIM OpraH MO 3alluTe IpaB
CyOBEKTOB TEPCOHAIBHBIX JAHHBIX WA B CylI€OHOM TOpSJKE; Ha 3allUTy CBOUX MpaB U
3aKOHHBIX HMHTEPECOB, B TOM 4YHCIE Ha BO3MEIIEHHE YOBITKOB M (MJIM) KOMIICHCAIIUIO
MOPAJIBHOTO Bpe/ia B Cy/ICOHOM TTOPSIIKE

HNucnekrop 1o kajapaM AJIMUHUACTpPALIMA

KpyTuxusckoro cenbcoBeTa, HOArOTOBUBIIETO Pa3bsCHEHUS

(moamuck) (vHMLIMANBL, haMUITHA)

O3HaKkoOMJIIEH

(moamucek) (pacmmudpoBKa MOITUCH)

« » 20 T.




[Tpunoxxenue Ne 3
K [IpaBuinam 00pabOTKM NEPCOHANBHBIX JaHHBIX

pa6OTHI/IKOB AJIMI/IHI/ICTpaI_II/II/I prTI/IXI/IHCKOFO CCIIBCOBETA

DOOPMA

00s13aTeIECTBA O HEpa3riraliCHU NEPCOHAJIBHBIX JaHHBIX

(pammunust, ©Msi, OTUYECTBO)

(IOMKHOCTD, CTPYKTYPHOE MOJIpa3aeieHue AAMUHUCTpanu KpyTHXHHCKOTO CeIbCOBETA)

npeaynpexaeH(a) o TOM, YTO Ha MEepUoJl UCIIOJHEHHS JOJDKHOCTHBIX 00s3aHHOCTEH MHE OyneT
MIPEIOCTABIIEH JOCTYI K NEPCOHAIBHBIM JaHHBIM paOOTHUKOB A MUHUCTpauu KpyTuxuHckoro
CEJIbCOBETA.

S naro 00s3aTeNbCTBO MPH paboTe C MEPCOHATBHBIMU JAAHHBIMU PAOOTHUKOB AJIMUHHMCTPALUU
KpyruxuHckro cenbcoBeTa coOmonaTh TpeOoBaHHMS K 00pabOTKe MEpCOHANBHBIX TaHHBIX,
yCTaHOBJICHHBIE (pesiepaibHbIM 3aKOHOJATEIbCTBOM.

Taxke s 00s3yloCh B cCily4yae pAacTOp>KEHUS CO MHOH CIyXKeOHOro KOHTpakTa MPEKpaTUTh
00paboTKy NMEepCOHANBHBIX JaHHBIX PAOOTHUKOB AIMHHHUCTpAlu KpyTUXHHCKIO CelbCOBETa,
CTaBIIUX MHE U3BECTHBIMU B CBSI3H C UCIIOJTHEHHEM JIOJKHOCTHBIX 00S3aHHOCTEH.

S npenynpexzaen(a) o TOM, YTO B CiIydae pas3rjalleHds MHOM CBEIEHHH, Kacaroluxcs
NEPCOHANBHBIX JaHHBIX PaOOTHUKOB AJMUHHUCTpauuu KpyTHXHHCKOrO cenbCcoBeTa, WM HX
YTpaThl S HECY OTBETCTBEHHOCTh B COOTBETCTBHH C (he/iepabHbIM 3aKOHO1ATEIbCTBOM.

(moamuch) (pactmmdpoBKa MOAMUCH)



«
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